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1. OBIIUE ITOJIOXKXEHUSA

1.1. ITonoxenue o ciyxeOHBIX KOMaHIUpoBKax (manee - [lomodkeHHe) SBISETCA
noxkanbHBEIM HopMaTHBHBEIM akToM AQO «JIAJIbBKOMXOJIO» (manee - O6mecTBo Win
PaGoTonarens), pa3pabOTaHHBIM M TPUHATEIM B COOTBETCTBHH C TPYZOBBIM
3aKoHOAATeNbCcTBOM Poccuiickoii ®@enepanuu (ct. cT. 8, 164 - 168 TK PO,
ITocranoBnenueM IlpaButensctBa P® ot 16.04.2025 N 501 "O6 ocobeHHOCTIX
HalpaBlieHHs PabOTHUKOB B CIIy:KeOHble KOMAaHIMPOBKH" (Zasee — KOMaHIMPOBKH) C
HU3MEHEHUSIMM M JOIOIHEHUsMU AeHcTByomuMHU ¢ 01 ceHTsaOps 2025 roma) ¢ yueToM
VYkazanusa banka Poccuu ot 11.03.2014 N 3210-Y "O nopsake BeNeHHs KacCOBBIX
omepanuil OPUAUYECKUMH JIMLAMH U YIOPOIIEHHOM TIOPSAKE BENEHHsS KAaCCOBBIX
onepanyii HHOUBHOyaJIbHBIMH MPEANPUHUMATENSIMA U CYOBEKTaMH  MAaJIoro
NpenNpUHUMATENbCTBA" Kak Ha Teppuropun Poccuiickoit @emepanuu, Tak 4 Ha
TEPPUTOPUH MHOCTPAHHBIX TOCYaPCTB.

1.2. Ilonoxenue perymupyer MOPSAOK HalpaBleHUS PaOOTHHUKOB B CIIyXeOHbIE
KOMaHIHUPOBKH, & TaKXe OIpeJeNseT MOPSJOK M pa3Mepbl BO3MEILEHHS PAacXOoB,
CBA3aHHBIX CO CIIy’K€OHBIMH KOMaHUPOBKAMH.

B  KoMaHIMpPOBKM HampaBisiOTCA pabOTHHKH, COCTOSIIME B  TPYAOBBIX
OTHOLIEHUAX ¢ paboToaarenem.

B nensax Hacrosmero ITonoxeHus: MECTOM NMOCTOSHHON pabOTHI ClIeyeT CYUTATh
MECTO DACIIOJNIOKEHUsI OpraHu3aluu (060COOIEHHOTO CTPYKTYPHOTO IOApPAa3IeiIeHus
opraHMsanuM), pabora B KOTOpOH 0OycIOBIE€Ha TPYIOBBIM IOrOBOpOM (majee -
KOMaHIUpPYIOIas OpraHu3aIiys).

1.3. Jlnsa ueneit I[TonoxeHus UCIOIB3YIOTCS CIEIYIONIHAE OCHOBHBIE ITOHSATHUA:

- Clly>xeOHas KOMaHJMPOBKa (Jjallee TakoKke - KOMaHIUPOBKA) - Oe3Ka paboTHHKA
0 IMCBMEHHOMY IIpHKasy (pacmopspkeHHIo) PaGoronarerns Ha ompeneneHHbBIH CPOK
JUI BBIIIOJIHEHHS CIIy»eOHOro IIOpy4YeHHUs] BHE MeCTa IIOCTOSTHHON paboThI;

- MECTO IOCTOAHHOH paboThl (KOMaHIUPYIOIIAs OpraHu3ailisa) - MeECTO
Haxoxaenus OOmectsa (ero 060COONEHHOrO CTPYKTYPHOTO —IOJpAa3elicHus),
yKa3aHHOE B TPyZOBOM JOr0oBOpe Kak MecTo paboThl pabOTHHKA,;

- pacxonpl, CBA3aHHBIE ¢ KOMaHIHWPOBKOM, - pacXodbl Ha IMPOE3M, HAEM KHIIOrO
TIOMENIEHHA, CYTOYHBIE H HHBIE IIPOU3BEICHHBIE PAOOTHUKOM C pa3pelleHHs WU
Benoma PaboTonarens 3aTpaTsl, OTHOCSIITHECS K CITYyKEOHOM KOMaHIUPOBKE;

- aBaHCOBBIA OTYET - JOKYMEHT 00 H3pacXOIOBaHHBIX PabOTHHKOM B CBSI3U C
KOMaHIMPOBKON MEHEXHBIX cyMMax. CocTaBisiercs N0 yHUPUUUpPOBaHHOU dopme N
AO-1, yrBepxkaenHol ITocranosnenuem ['ockomctara Poccun ot 01.08.2001 N55;

- JIEHE)XHBIH aBaHC - JEHEXHBIE CPEICTBA, KOTOPhIC BHIAIOTCS PabOTHHUKY 10 IHS
€ro BBIE3a B CIYXe0OHYI0 KOMaHIMPOBKY Ha OIUIATy pAacX0J0B, CBA3aHHBIX C
KOMaHIMPOBKOH, a TaKKe CyMMBI, IIPENOCTaBIsIeMble €My IpH TNPOMJIEHHH CpPOKa
city)keOHOH KOMaHIUPOBKH.

1.4, He npusHaroTcst cioyxeOHOW KOMaHIHUPOBKOM CIIyXeOHBIE II0€3IKH
pabOTHHKOB, MOCTOSHHas paboTa KOTOPBIX COTJIACHO YCIOBUSIM MX TpPYJOBOTO
JIOTOBOpA OCYIIECTBIIAETCS B IIyTH UIH UMEeT pazbe3THOM XapakTep.

1.5. IlonoxeHue pacmpocTpaHseTcss Ha BceX paboTHukoB OOIiecTBa, BKIIOYAS
pabOTHHUKOB ero 060COOJIEHHBIX CTPYKTYPHBIX IOAPa3ae/IeHUM.
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1.6. He momyckaercs HampaBieHHE B CIYKEOHYI0O KOMAaHIMPOBKY CIEIYIOIIHUX
KaTeropui paborHukos Ob1ecTBa:

- OepemenHbix xeHmMH (4. 1 cr. 259 TK P®, a63. 1 n. 14 IlocraHoBneHus
[Ineryma BepxoBroro Cyna PO ot 28.01.2014 N 1);

- paboTtHHKOB B Bo3pacTe no 18 net (cT. 268 TK P®, a63. 1 1. 14 [locTaHoBIeHUS
ITnenyma Bepxosroro Cyma P® ot 28.01.2014 N 1).

1.7. HanpapneHue B CIy:KeOHYI0 KOMaHJAMPOBKY CIEAYIOUIUX KaTeropHhii
pabotHHKOB OO0IIEeCTBa JOITYCKAETCS TOJIBKO MPU ONPeIeIeHHEBIX YCIOBHIX:

- JKEHIWH, WMEIOIMX NeTeld B BO3pacTe [0 TpeX JeT, - €CIH HMEEeTCs HX
MUCBMEHHOE COTJIacHe Ha KOMaHIHUpPOBKY M Takas ciIyeOHas Ioe3nka He 3ampelieHa
UM B COOTBETCTBMU C MEIOUIMHCKHAM 3aKIIOYEHHUEM, BBIJAHHBIM B YCTaHOBIEHHOM
3akoHOM mopsiike (4. 2 ct. 259 TK P®). ['apanTus, npemycmoTperHas B 4. 2 cT. 259 TK
P®, npenocTaBnsercs Takke pabOTHUKAM, UMEIOLIUM JeTeH-HHBATHIOB; pabOTHUKAM,
OCYILIECTBISIOIIAM yXO4 3a OONBHBIMH UI€HAMH HX CEMEH B COOTBETCTBUHU C
MEIULMHCKAM 3aK/IIOYeHHEM, BBIJAHHBIM B YCTAHOBJIIEHHOM IIOPSIKE; OIMHOKOMY
pomutemo (omekyHy) nered mo 14 mer; ApyruM JMLaM, BOCIIMTBHIBAIOIIMM JIeTedl B
BO3pacTe 1Mo 14 et 6e3 MaTepu; poauTeNio pebeHKa B Bo3pacTe 10 14 jeT, eciiu Apyroi
pomuTens paboTaeT BaxXTOBBIM METONOM, JHUOO IPOXOAWUT BOEHHYIO CIYXOy IIO
KOHTPaKTy, 3aKIIFOYEHHOMY B COOTBETCTBHHU C I. 7 cT. 38 DenepandbHOro 3aKoHa OT
28.03.1998 N 53-®@3 "O BoMHCKON 0053aHHOCTH M BOEHHOH city>x0e", mubo nmpu3Ban Ha
BOCHHYIO CIyX0y mo MoOunu3anuu, Jub0 3aKIOYMyl KOHTPAKT O J0OPOBOIBHOM
CO/IEWCTBMY B BEHITTOJIHEHWH 3a7ad, BO3JIOKeHHBIX Ha BC P®; paGoTHHKaM, HMEIOIIHM
Tpex u Ooliee nerelt B Bo3pacte 10 18 mer, ecnu MiuaAlieMy He HCIOIHMIOCH 14 et (4.
2, 3 ct. 259, ct1. 264 TK P®, a63. 2 1. 14 Ilocranornenus [Inenyma Bepxosaoro Cyna
P® ot 28.01.2014 N 1);

- pabOTHUKOB-WHBAIHAOB - €CIM HMEeTCs HX MHChMEHHOE CcoIlacHe Ha
KOMaHJIUPOBKY M Takas cCiy)xeOHas II0e3[IKa He 3alpelleHa UM B COOTBETCTBHH C
MEIULMHCKUM 3aKJIFOYCHHEM, BBIJaHHBIM B YCTAaHOBJIEHHOM 3aKOHOM MOpsiaKe (4. 2 CT.
167 TK P®);

- paOOTHHUKOB, 3aperMCTPUPOBAHHBIX B KaUeCTBE KaHAUAATOB B BEIOOPHBINM OpTaH, -
€CIM KOMaHJMpPOBKAa HE BBHINaJaeT Ha IMEepHOj NpoBelaeHUs BeIOOpPoB (m. 2 cr. 41
@epnepanbHoro 3axkoHa ot 12.06.2002 N 67-®3 "OO 0CHOBHBIX TapaHTHIX
n30MpaTenbHBIX IIpPaB M IpaBa Ha ydacThe B pedepeHmyMe TpaxmadH Poccuiickoi
@enepanun");

- pabOTHHUKOB B IEPHOJ IEHCTBUS YYEHHYECKOTO IOTOBOpa - €CIH CIy:keOHas
KOMaHIHPOBKa HEIIOCPEICTBEHHO CBsI3aHa C ydeHH4ecTBOM (4. 3 cT. 203 TK PD).

1.8. B mepuox HaxoxJeHUs B CIy:xkeOHOH KoMaHIUpOBKe Ha pabOTHHKA
pacnpocTpaHsieTcs peXkuM pabodyero BpPEeMEHH, OIpeeNeHHBIH JTOKAIBHBEIMH aKTaMH
OpraHM3allid, WHIMBHUIYaJIbHOTO IIPEAIPUHHUMATENI, B KOTOPYH (K KOTOpOMY) OH
KOMaHIHPOBAaH.

1.9. IlonoxeHue BCTymaeT B CHIly C MOMEHTA €ro YTBEP)KIEHHUS TI'eHepaJbHBIM
JUPEKTOPOM M AEHCTBYET O €ro OTMEHBI NPHUKA30M I'e€HepalIbHOTO JUPEKTOpa KU 0
BBeJIeHUs1 HOBOro llonoxeHus o ciry)xeOHBIX KOMaHIUPOBKaX.

1.10. Baecenue u3sMeHeHHN B AelicTByromiee [lonoxxeHrne npou3BoOaUTCS MPUKa30M
TEHEPAIIBHOIO IHUpeKTopa. M3MeHeHHs BCTYNalOT B CHIIY C MOMEHTA IIOMHCAHUS
COOTBETCTBYIOIIETO IPHUKa3a.



2. MOPAJIOK HATIPABJIEHUS PABOTHUKOB
B CJIY KEBHBIE KOMAH/IUPOBKH

2.1. B memix HampaBieHHs paGOTHHKA B CIy’KeOHYI0  KOMaHIMPOBKY
PYKOBOZIUTENIb IIO/PA3NCNICHUs, B KOTOPOM paboTaeT KOMaHIMPYeMEIH paGOTHHK,
THIICT Ha M5 TeHEPabHOro nupekTopa ObIuecTBa CIyKeGHYIO 3aIiCcKy, B KOTOPOi
YKa3BIBaIOTCS:

- ®.M1.0. u 1oMKHOCTH PabOTHHKA,

= MECTO KOMaH/IMPOBaHHs! (HAMMEHOBAHUE IIPHHIMAFOLIEH CTOPOHBI i HACETICHHEIH TIyHKT),

- LCJIb KOMaHIMPOBKH (COAEPIKAHHE CITyKeGHOr0 OpyYeHHs);

- CPOK KOMaHIHPOBKH.

3aBU3MpPOBaHHas TEHEPATBHBIM JUPEKTOPOM CloyxeOHas 3amucKa IIOIEHKHUT
nepefiade B OTAEN MO padoTe ¢ MEPCOHATOM LEHTPATBHOTO odrca He Mo3THee YeM 3a
OJHY HEJISJTIO 10 Havana KOMaHIUPOBKH.

2.2. PaboTHuK oTzeNa 1o paboTe ¢ TePCOHANOM, SBISIONHMCS B COOTBETCTRIM C
JIOJDKHOCTHOH MHCTPYKLWEH, TPYAOBEIM JOTOBOPOM H IIpHUKa3oM PaGoTomarels
OTBETCTBEHHBIM 33 O(OPMICHHE KaJAPOBBIX JOKYMEHTOB, HOJIyYHB  CITy)XeOHYIO
3alHCKY, yKasaHHyIo B 1. 2.1 ITonoxeHus, TOIDKeH caenaTh CleayoLee:

- B ClIy4ae HampaBlIeHHs B KOMaHIWPOBKY pPabOOTHHKA, OTHOCAIIErOcs K
KaTeropusMm JIHL, [IEPEIUCICHHBIM B a03. 2, 3 11. 1.7 [TonoxeHus, yBeJOMUTb €ro O TOM,
YTO OH BIIPABE OTKA3aThCS OT KOMaHIMPOBKH, M 3allPOCHTh €ro MHCEMEHHOE COLIacHe
Ha HallpaBJIeHHE B KOMaHIHUPOBKY;

- IIOATOTOBUTE IPOCKT IIPUKA3a O HANpaBIEHWH PabOTHHKA B KOMAHIHPOBKY IO
dopme N T-9 (npum HanpaBieHHH HECKONBKHX pabotaukoB - mo dopme N T-9a),
yTBepkaeHHo# [locTanoBneruem I'ockomcTara Poccum ot 05.01.2004 N 1, u mepenarte
Cr0 Ha IOANHKCH M'eHepanbHOMYy Aupektopy OO61ecTBa;

- O3HaKOMMTb KOMaHAMPYEMOro pabOTHMKA C IIPHKA30M O HalpaBICHUH B
KoMaHAUupPOBKY (popma N T-9 winu N T-9a) He nosmaee yeM 3a YeThIpe paboumX JHA 10
Havajla KOMaHAHNPOBKH;

- O()OPMUTE NPHUBIEYEHHEe KOMaHAUPYEMOro paGOTHUKA K paboTe B BEIXOMHON HIIH
HepabouMi Mpa3IHUYHBIA JEHb B TOpPAIKE, npenycMoTpeHHOM cT. 113 TK P®, eciu
AA€Hb OTBE3Ma B KOMAaHIMPOBKY (HeHb NpHe3sa H3 KOMAHIHMPOBKH) COBIALAET C
BBIXONHBIM HJIM HEPabO4YnM MpPa3sIHUYHBIM JHEM JHOO pabGOTHHK HaIpaBJIsSeTCs B
KOMaH/IMPOBKY JUIs BBIIOTHEHHMA pabOTHI B BRIXOHOM HITH HepabouHit Ipa3IHAHEI JICHB;

- LIEPE/IaTh KOIHMIO MPHKA3a O HANPaBICHUH PabOTHHMKA B KOMaHIUPOBKY ((popma
N T-9 wmu N T-9a) B orgen menonpon3BojicTsa (cexpeTapuar) W GyXranTepHio He
TIO3/{HEE YeM 33 YeTEIpe pabdOvuX JHA O HaYaia KOMaHIHPOBKH.

2.3. Ha oCHOBaHUM KOITMY NPHKa3a O HAIIPABIEHUH B KOMaHIHPOBKY, IepeIaHHON
pabOTHHKOM OTHena IO paGoTe C TepCOHAIOM B  OTIEN JEJIONIPOM3BOACTRA
(cexpeTapuar), opuc-MeHemKep:

- OpOHHMpYeT TIOCTHHHMYHBIC HOMEpa [UIsi IIPOXKHBAHHSA KOMaHIUPOBAHHKIX
pabOTHHUKOB;

- 3aKa3bIBACT OMIIETHI (JMEKTPOHHBIE OUIIETHI) IS IIPOE3a K MECTY KOMaHIHUPOBKHU
H 00paTHO, OpraHH3yeT [OCTaBKy 5THX OWiIeToB B OBINECTBO 1 BBIJIAET HX
KOMaHIUPYEMbIM PAOOTHHKAM He IO3JHEe YeM 3a JBa Pabouux JHS 10 JHS HAYana
KOMaHIHPOBKH.
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2.4. Ha ocHOBaHWM TNpHKa3a O HANpaBICHHH B KOMAaHIHPOBKY Oyxranrep
COCTABIISIET TIPEABAPHUTENBHYIO CMETY PacXOIOB, CBA3aHHBIX C KOMAHIHUPOBKOH, H
COTJIaCOBBIBACT €€ C INIaBHBIM Oyxrantepom. Ilocie coriacoBaHms cMmera mepemaeTcs
PYKOBOIMTENIO OPTaHU3AI[MH HA YTBEPIKICHHE,

2.5. Kaccup opraHuszanuy He IMO3/Hee 4YeM 3a 1Ba pabOdMX [HS 10 AHS Hayana
KOMaH/IMPOBKM BBIACT KOMAaHAUPYeMOMY pPabOTHHMKY IIOX OTYET 10 PacXOIHOMY
KacCoBOMY OpAepy ACHEKHBIE CPEJACTBA (DEHEKHbIH aBaHC) HA OCHOBAHHM 3asBIICHHUS
JaHHOTO ~pabOTHMKA, KOTOPOE 3aBH3MPOBAHO DYKOBOAWTENEM OpraHW3alldH, U
IIPEIBAPUTEIEHON CMETHI, COCTABJIEHHOMU C y4eTOM IOJIokeHuH pasnena 7 [TomoxkeHus.

PaboTHMKY IpH HallpaBlIeHWH €r0 B KOMaHAUPOBKY BBIIAETCS I€HEKHbIN aBAHC Ha
OIIaTy pacXoAOB IO TPOE3dy, pPacxoJoB II0 HaWMy JKHIOTO IIOMEINeHHsS H
JOTIONTHUTEIIbHBIX pPACX0MIOB, CBS3aHHBIX C IIPOKHUBAHMEM BHE MeCTa IIOCTOSHHOTO
KUTETBCTBA (CYyTOYHBIE) (Iajiee - CyTOYHEIE).

[lo s3asBneHnio paGOTHHMKA, KOTOPOE 3aBH3MPOBAl I'€HEPATLHBIH IHPEKTOD
Ob1mectBa, noMycKaeTcs BJAYa JEHEKHOTO aBaHCA HE depe3 KacCy OpraHM3allii, a
IyTEM MEPEUMCIICHUS ICHEIKHBIX CPE/ICTB Ha €ro 3apIIaTHYI0 DaHKOBCKYIO KapTy.

2.6. Ilo Bo3BpameHUy U3 KOMaHIUPOBKK PaOOTHHK B TEYEHHE TPEX paboumnx mHei
IPECTaBIIsACT B OyXraaTepuio aBaHCOBEIH oTdeT (yHHuImposanHas dopma N AO-1,
yrBepxkaeHHas Iloctanoinennem I'ockomcrata Poccuu ot 01.08.2001 N 55) o6
U3pacXOIOBAHHbIX B CBSA3H C KOMaHIHUPOBKOM CyMMaXx.

ABaHcoBblil oT4eT (popma N AO-1) craercs B GyXranTepHio ¢ IPHIIOKEHHEM
CIIETyIOIIHX JOKYMEHTOB:

- JOKYMEHTA O HaliMe YKUJIOro IIOMEIIECHHS;

- JIOKYMEHTOB Ha IIpoe3] (B TOM 4YHCJIE NMOCAJOYHBIX TAJIOHOB), CTPAaXOBaHHE H
APYTHX IOKYMEHTOB, IOATBEPXKIAIOIIMX [IPOU3BEIEHHbIE PAaOOTHHKOM C pa3pelleHus
W BeZloMa paboToaaTest pacXoIbl B CBA3H CO CIIyKeGHOH KOMAaHIUPOBKOI.

2.7. byxrainrtep mocie nony4eHus oT paGOTHHKA JOKYMEHTOB, EPEUHCICHHBIX B TI.
2.6 Ilonoxenus:

- IPOBEPSACT aBAHCOBEIM OTYET M BCE NMPUIIOKEHHBIE K HEMY JOKYMEHTEL

- TIPOBEPEHHBIH aBaHCOBBI OTYET MepelNaeT Ha YTBEPXKJCHHE TeHEPATHbHOMY
AMPEKTOPY HIIH YIIOTHOMOYEHHOMY Ha yTBEPXK/ECHHE OTYeTa JIMILY.

Iocne yTBepKIeHHS aBaHCOBOTO OTYeTa GyXranTep MPOU3BOMUT OKOHYATENBHBIH
pacieT ¢ pabOTHHKOM IO JEHEXHOMY aBaHCy Ha KOMAHIMPOBOYHEIE DACXOJIbI,
NOJy4YeHHOMY IEPE] OThE3AOM B KOMaHIHPOBKY.

OcTaTok HEUCHONB30BAHHOTO aBaHCA PAbOTHUK CHAET B KACCY OPraHM3aLUH [0
IIPUXO/THOMY KacCoBOMy opzepy. Ilepepacxom mo aBaHCOBOMY OTYeTy BBIHAeTCS
PabOTHHKY IO PacXOJHOMY KacCOBOMY OpZEpY 4epe3 Kaccy JTH6O myTeM IIEPEUUCTICHHUS
ACHEKHBIX CPE/ICTB Ha €ro 3apIIaTHYI0 0aHKOBCKYIO KapTy.

3. CPOK CJIYKEFHOM KOMAHIUPOBKHA

3.1. Cpok KOMaHIMPOBKH H PEXHM BbIOJHEHHS pPabOTHUKOM CILyKeOHOTO
MOPYYCHHUA B IEPHOJ KOMAHIUPOBKU ONpPENENISeT PYyKOBOAUTENL IMOApA3ICIeHHUS, B
KOTOPOM paboTaeT KOMaHIHUPYeMbIM pPabOTHHK, MO COCTACOBAHHIO C reHepalbHBIM
aupekropoM OOmectBa. Ilpy 3TOM YYHTBIBAIOTCA 00BEM, CIOKHOCTD M HHBIE
OCOOEHHOCTH CIIy’)KeGHOTO IOPYYEHHS, BO3MOXKHOCTH €r0 BEINONHEHHS B npenaenax
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YCTaHOBJICHHOH PabOTHHKY NPOJOKUTENBHOCTH Paboyero BpeMeH! ¢ yueToM rpaduxa
paboTHI TOM OpraHU3aIMy, KyIa OH KOMaHIIPyeTCs.

3.2. B cpox KOMaH/IMPOBKH BXOJIAT BPeMsl HAXOXKICHHS B TyTH (BKIIOYAs BpeMs
BBIHY)KICHHOH 3a[epXXKU B IyTH) W BpeMs INIpeGbIBAHHS B MECTe KOMAHIHPOBAHMSI
(BKIIOYAs BBHIXOMHBIE U Hepabouue MpasAHWYHBIE JHH, HEPUOL HETPYAOCIOCOOHOCTH
KOMaHIMPOBAaHHOIO PaOOTHHKA).

JlHeM BbIe3/la B KOMaHAWPOBKY CYMTAETCS [I€Hb OTIPABIEHHMS I0€31a, CAMOJIETa,
aBTOOyca WM [IPYroro TPAaHCHIOPTHOTO CPEJCTBA W3 MECTAa MOCTOSHHOM paGoTh
KOMaHIUPOBaHHOIO, a [HeM IIpHe3/a - J€Hb IPHOBITHA yKa3aHHOTO TPAaHCIOPTHOTO
CPeACTBA B MECTO IIOCTOSIHHOM paboTel KOMaHIUPOBaHHOTO. [Ipu OTHpaBIeHHH
YKa3aHHOTO TPaHCIIOPTHOT'O CPEACTBA A0 24 9acoB BKIIOYMTENLHO JHEM OTHE3la B
KOMaH/MPOBKY (IHEM IpHe3/a U3 KOMAaHAHPOBKH) CYUTAIOTCS TEKYIIHe cyTkd, a ¢ 00
gacoB 00 MUHYT ¥ TI03/[HeE - OCTeAyIOMHe CyTKH. ECiu MecTo mpubHTHS yKa3aHHOTO
TPAHCIIOPTHOIO CPE/ICTBA pACIONOKEHO 3a IpefeNaMH HACelNeHHOrO IyHKTa, B
KOTOPOM HaXOJHUTCS MECTO ITOCTOSHHOW pabOThl KOMaHAMPOBAHHOTO, JICHb OTHE3/A B
KOMaHIUPOBKY (AeHb MpHe3/a U3 KOMaHIUPOBKH) ONPENENAETCS C y4eTOM BpPeMEHH,
HEoOXOIUMOTO0 JUTSl [IPOe3/a 10 JaHHOIO MeCTa.

3.3. Cpok npeObiBanus pabOTHHKA B CIy’KeOHOM KOMaH/MPOBKE YKa3hIBAETCS B
CIy)KeOHOM 3amucke, NpemycMoTpeHHou 1. 2.1 IlomokeHus, a Taxxke IIpUKaze o
HaInpapiIeHUH pabOTHUKA B KOMaHIUPOBKY (popma N T-9 unmu N T-9a).

3.4. @axTHYecKUH CPOK MpeOrIBaHMs PabOTHHKA B KOMAaHIUPOBKE OIPENENSETCs
Ha OCHOBaHMHM IIPEOCTABISIEMBIX pPabOTHHKOM IO BO3BPAIEHWH IPOE3HBIX
TOKYyMEHTOB. B ciydae HX OTCYTCTBHS IIOATBEPIMTH YKA3aHHBEIH CPOK MOXHO
MIOKYMEHTaMH 110 HAaUMY JKHJIOTO MOMEIeHHUs (IPOXXUBAHHIO B rocTHHULE). Ecin xe Hu
NPOE3AHBIX NOKYMEHTOB, HU MJOKYMEHTOB IIO HaliMy J>XWIJIOrO IOMENIEHHUS HeT,
PabOTHHK TPEJCTAaBIACT CTyXKeOHYIO 3alMcKy W (WIM) WHBIE JOKYMEHTI, KOTOpbIe
COICPXKAT MOATBEPK/CHUE NPUHUMAIOLICH CTOPOHOH CPOKOB HPHOBITUS (YOBITH)
KOMaHIMPOBAaHHOTO pPaboTHHKA. IIpW NPOXHBAHMM B TOCTUHHLE YKA3aHHEIA CPOK
IpeObIBaHKsA IIONTBEPIKAACTCS JIOTOBOPOM, KACCOBBIM YEKOM I JOKYMEHTOM,
oopmIleHHBIM Ha GTaHKe CTPOroi OTYETHOCTH, TIOATBEPIKIAIOIIAM [IpeoCTaBIeHHE
FOCTUHHMYHBIX YCIYI IO MECTy KOMaHIMPOBAaHHMS U COHEPXKAI(UMM CBEISHHUS,
npenycMoTpeHHble IIpaBuiiaMu IpefOCTaBICHUST TOCTHHUYHBIX YCIYT B Poccuiickoii
Desiepalii,  yTBEPKACHHBIMH  IIOCTAHOBJIEHWEM IIpaBHTeNbcTBA  POCCHIHCKOLR
Oenepammu ot 18 HOsOps 2020 . N 1853 "O6 yrBepknenuu [Ipasun npegocTasienust
TOCTHHHYHBIX yCIIyr B Poccuiickoit @ejeparun’.

Eciu 10 MHUCBMEHHOMY peIlEHHIO TeHepanbHOro aupektopa O6IecTBa K MecTy
KOMaHIMpOBaHUA ¥ (WiM) OOpaTHO pabOTHHK Cle/oBal Ha CIyKeGHOM WiIH
COOCTBEHHOM TpaHCNOpTe JTUOO0 TPAaHCIOPTE, HCIOIb3YEMOM II0 JOBEPEHHOCTH, TO
(haxTuecKkudl CPOK NpeObIBAHHA B MeCTe KOMAHIMPOBAHHS HEOOXOIHMO YKa3aTh B
ciny)xeOHON 3anmcke. Takas 3amucka NMpeacTaBlseTcs paGOTHHKOM paboTomaTeno 1o
OpUOBITAM M3 KOMaHIHPOBKH OIHOBPEMEHHO C JOKyMEHTAaMH, IIOATBEPIKAAIOIITHME
HCTIONIE30BaHHE COOTBETCTBYIOINErO TpPaHCIOpTa I mpoe3na (IyTeBBIM JIHCTOM,
CHeTaMH, KBUTAHIMAMM, KACCOBBIMH Y€KaMHM M JPYTHMH JOKyMEHTaMH, KOTOpEIE
MOATBEPXKIAOT MapIUPYT CIIEIOBAHUS TPAHCIIOPTA).

3.5. Bompoc o sBke paboTHuka Ha paGoTy B [IeHb BhIE3a B KOMaHIHUPOBKY U B
ACHBb IIPUE3/ia U3 Hee PeLIaeTcs M0 JOrOBOPEHHOCTH ¢ paboTomaTeneM.
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3.6. B TeueHne cpoxa KOMaHIMPOBKH (BKJIIOYAsl NEHb OTHE3Na, AEHb IPHE3/A U
BPeMs1 HAXOXACHHUS B ITyTH) 38 PAOOTHHKOM COXPAHAIOTCSA MECTO paboTHI (IOMKHOCTE)
U CPeHUH 3apaboTOK 32 BCE THU KOMaHIMPOBKH 110 TpaduKy ero paGotsl B O6mecTse.

4. TIPOJJIEHUE CPOKA CJIYKEBHOI KOMAHIAPOBKH

4.1. B cmydae mpOU3BOJACTBEHHON HEOOXOIUMOCTH B LEMSX BBITONHEHMS
CITy’K€OHOTrO IOPYYeHHs CPOK CIyXeGHON KOMaHIMPOBKH MOXET OBITH HPOJIEH TIO
pacropsHKEeHHIO TeHepanbHOro nupekTopa OG6IecTsa.

[l 3TOro pyKoBOIUTENb CTPYKTYPHOTO IOApA3LENeHHs, B KOTOPOM paGoTaeT
KOMaHIMPOBAHHBIA DPAOOTHUK, IHUINET HA MMs IeHepanibHOro mupekropa O6ImecTsa
CITy’KeOHYIO 3alMCKy 0 HEOOXOMMMOCTH MPOMIEHHUS CPOKA CIIyKeGHOM KOMaH/IMPOBKH,
yKa3bIBasi:

- ®.1.0. 1 DOHKHOCTh KOMaHIHPOBAHHOTO PabOTHHKA;

- MECTO KOMaHMPOBaHHs (HAMMEHOBAHNE IPUHUMAOIIIEN CTOPOHBI M HACEICHHbIIH IIyHKT);

- OCHOBaHHE CIIyXKeOHOM KOMaHAMPOBKH (PEKBU3HTEI [IPHKA3a O KOMAHIUPOBKe);

- IPUYHMHY MPOIIEHHS CIIy>XKeOHOH KOMaHIUPOBKH;

- CPOK, Ha KOTOPBIH HEOOXOAUMO NPOAIUTE KOMaHIHPOBKY.

3aBU3MpOBaHHAas TeHepalbHEIM JupekTopoM OBImecTBa CiyKeOHas 3ammucKa
TIOMIIEXKHUT ONIEPATHBHOM IIepenaye B OTAEN IO paboTe ¢ MepCOHATIOM.

4.2. PaboTHuK oTnena mo paboTe C MEpPCOHANIOM, KOTOPBI B COOTBETCTBHH C
JOJDKHOCTHOW MHCTPYKIMEH, TPYHOBBIM JIOrOBOPOM SBISETCS OTBETCTBEHHBIM 34
ohopMITeH)Ee KAIpOBBIX NOKYMEHTOB, B LENSX MPOIJIEHHS CIIy)KeGHOM KOMaHIHPOBKHU
TOOJKEH CIeNaTh CIeAyIOIIee:

- B Clly4ae eCili KOMaHJUPOBAaHHBIA PaOOTHUK OTHOCHTCS K OXHOM M3 KaTeropwii
JHL, NEePeYUCIeHHbIX B ab3. 2, 3 n. 1.7 TlonoxkeHus, 3aIllpOCUTH €ro CorjlacHe Ha
IIPOJJICHUE KOMaH IHPOBKH;

- Ha OCHOBaHMM 3aBU3MPOBAHHOM TeHepalbHBIM JupekTopoM OfIiecTsa
CITy>XeOHOM 3aIMCKH, yKa3aHHOM B 1. 4.1 TToJI0XKeHHs, TIOATOTOBUTS IIPOEKT IIpUKa3a o
IPONTICHUH CpOKa KOMAaHAMPOBKH M Iepefarh €ro Ha IIOAIHCH TeHepalbHOMY
aupekropy OOrecTsa;

- O3HAKOMHUTEL KOMaHAMPOBAHHOTO PabOTHHKA MPH IOMOIIH (PaKCUMHIBHOM CBSI3H
MIIH IO OJIEKTPOHHOHM II0YTe C IOANMCAHHBIM IpPHKA30M O TIPOJUIEHHH CpOKa
KOMaHJIMPOBKH U IIepe/iaTh KOIUIO 3TOT0 IPUKa3a B OyXIrauTepHIo.

4.3. Eciu npu HpomNEeHHH CpOKa KOMAaHIUPOBKH paboOTHUKY MOTpedyroTCs
ACHEIKHBIC CPEACTBA MJIsl OILIATHI Ipoe3/a (TIPH HEBO3MOXKHOCTH OOMEHSTh KYIIIeHHbIMN
paHee OuieT) W HaiiMa (IPOINEHUS HaliMa) KHUIOTO TTOMEIIeHHS, Oyxrantep HOIDKeH
NEPEBECTH PaOOTHHUKY NEHEKHBIH aBaHC HA OCHOBAHWMH NPHKa3a O IIPOJJICHHH cCpoka
KOMaH/MPOBKH M 3asBICHHs PaOOTHHKA O HEOOXOMMMOCTH IEHEKHOrO IepeBoma s
OINIATEl YKa3aHHBIX PacXofoB. 3asBieHHEe PaOOTHMKA NOJDKHO OBITH 3aBH3UPOBAHO
pyKoBoauTeNeM Opranu3amyy. OHO MOXeT OBITh HANPaBIEHO 10 (aKCy, 3IEKTPOHHOMN
noyre. Pasmep NeHek)HOro aBaHCa B 9TOM Cllydae OIpPEENsAeTCS B COOTBETCTBHH C
pasgenoM 7 IlomoxeHus.

JICHEXHBI aBaHC MEPEBONMTCA HA 3apIUIATHYIO GAHKOBCKYIO KapTy paboTHHKa
WIH [TIOYTOBEIM TIEPEBOIOM.



5. OT3bIB PABOTHHMKA U3 CJIYKEBHOH KOMAHIUPOBKHA

5.1. B ciryyae mpousBo/ICTBEHHON HEOOXOAMMOCTH PAGOTHHK MOXKET OBITH OTO3BAH
U3 CITyKe0HOM KOMaHIMPOBKH I10 PACIIOPSIKEHHIO FeHEPATBHOTO nupekropa OO1ecTBa.

[l 3TOro pyKoBOIMTENh CTPYKTYPHOIO IMOAPA3IENCHHA, B KOTOPOM paboTaet
KOMaHIHUPOBAHHEIA PAOOTHUK, TNHUIIET HAa MM TeHepalbHOro jupekropa OGIiecTsa
CIy)KeOHYI0 3amMCKy O HEOOXONMMOCTH OT3bIBA pabGOTHHKA W3 CITyKeOHOM
KOMaHIHPOBKH, YKa3bIBas:

- ®.1.0. ¥ D0IKHOCTD KOMaHIUPOBAHHOTO paboTHHKA;

- MECTO KOMaH/IUPOBaHus (HAHMEHOBAHNE PUHHUMAIOIIEH CTOPOHBI W HACEJIEHHBIH
IIyHKT);

- OCHOBaHHME CJIyKeOHOM KOMaHIUPOBKH (PEKBH3HTHI [IPUKA3a 0 KOMAHIHPOBKE);

- IPUYHHY OT3bIBA U3 CITyKeOHOH KOMaHINPOBKHY;

- 1IaTy, C KOTOPO HeoOXOAMMO OTO3BaTh PaGOTHIKA U3 CITY)KeOHOM KOMAHIUPOBKH.

3aBu3MpOBaHHasd TeHepalbHBIM mupekTopoM ObmiecTsa ciy’keOHast 3amuckKa
TIOZVIEUT OTIEPATUBHOK Tiepe/iade B OT/EN 110 paboTe ¢ NepPCOHATIOM LIEHTPATEHOr0 O(HCa.

5.2. PaboTHHK oTHENa mo paGoTe ¢ IEPCOHAIOM, KOTOPHIA B COOTBETCTBHH C
AOIDKHOCTHOW WHCTPYKUHMEH, TPYHOBBIM JOTOBOPOM SIBISETCS OTBETCTBEHHBIM 3a
odopMIIeHHE KalpOBHIX NOKYMEHTOB, B IENSAX OT3HIBA PAGOTHHKA U3 CITykeOHOM
KOMaHIHPOBKH JOJDKEH CIeNaTh CIIEAYIOLIEE:

- Ha OCHOBaHMH 3aBH3WPOBAaHHON TIeHepalbHBIM aupekTopoM O6mecTBa
CITyKeOHOH 3aIUCKy, YKa3aHHOH B 1. 5.1 [TonoeHus, MOArOTOBUTD IIPOEKT IIpHUKaza ob
OT3bIBe pabOTHMKA M3 KOMAHIMPOBKHM M IEpefaTh ero Ha MOIINCEH reHepalbHOMY
JupexTopy OO1iecTBa;

- O3HaKOMHTb KOMaHIMPOBaHHOTO pabOTHHKA C MHOINHCAHHBIM MPHMKa30M 00
OT3BIBE M3 KOMAHIMPOBKM IIPH IOMOIIM (GaKCHMMIBHOU CBSI3W WIIM DJIE€KTPOHHOM
no4tsl. Ilepenars Konuro 3TOro npukasa B 6yXxranTepHio.

5.3. Ecmn B ciydae oT3pIBa M3 Cly)KeGHONW KOMaHIHPOBKH paboOTHHUKY
NOTpeOyrOTCA OMIATUTh Mpoe3n (IPH HEBO3MOKHOCTH OOGMEHSTH KyIUJIEHHBIH paHee
Ourer), eMy MOIDKEH OBITh IEpeBeNeH IEHEKHBIH aBaHC HA OCHOBAHUM npuKasza o6
OT3bIBC K3 KOMaHIMPOBKH M 3agBIIEHHs DAOOTHHKA O HEOOXONUMOCTH IEeHEKHOTO
IepeBofia Iyl OIUIAThl mpoesfa. Takoe 3asgBleHHE IODKHO OBITH 3aBH3HPOBAHO
FeHepaNbHBIM IupekTopoM OObmectsa. Pasmep nenexsoro apanca omnpegensercs B
COOTBETCTBHH C paszzenoM 7 IlomoxeHns.

JIeHeKHBIH aBaHC NEPEBOJUTCS HA 3apIUIATHYIO GAaHKOBCKYIO KapTy paboTHHKA
HIIH TIOYTOBBIM IIEPEBOJIOM.

6. TAPAHTUU PABOTHHUKY ITPU HATIPABJIEHUHA
B CJIYKEBHYIO KOMAHJIUPOBKY

6.1. Ilpu HanpaBueHUH B  CIIyXeGHYIO KOMaHIHUPOBKY  paOOTHHKY
IIPEIOCTABIAIOTCS TapaHTUW, IPEeNyCMOTpeHHble TpymoBeIM KomekcomM P® u
IlonoxxenneM 00  0COOEHHOCTSIX  HANpaBieHWs pabOTHHKOB B Clryke0HBIe
KOMaHIMPOBKH, yTBepKaeHHbIM IlocTanoBnenuem IIpasurensctea P® ot 16.04.2025
N 501 "O6 ocoGeHHOCTSX HanpaBiIeHHs pabOTHHKOB B CIIyKeGHBIE KOMaHAUPOBKH".
Emy rapantupyioTcs coxpaHeHne MecTa paGoThl (HOKHOCTH) U cpejHero 3apaboTka, a
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TaKKe BO3MEIIECHUE PACXO/IOB, CBSI3AHHBIX CO CIIYKeOHONW KOMaHIMPOBKOM. YKa3aHHbIe
Pacxolbl BO3MEIIAIOTCA B MOPSAKE W pasMepax, YCTAHOBJIEHHBIX pas3fenoM 7
IMonoxenwus.

6.2. B cnyyae BpeMeHHON HETPYZOCIOCOGHOCTH BO BpeMs KOMaHIUPOBKH
PabOTHHUKY NPY TIPECTABICHHH UM JIUCTKA HETPYLOCIIOCOGHOCTH:

- BO3MEINAIOTCS PacxXolbl MO HaWMy JKHIOTO TOMEIIeHHs (KpOMe CiydaeB
HaXOK[eHUs pabOTHUKA Ha CTALIHOHAPHOM JIEYEHHUN ),

- BBIIUIAYMBAIOTCSA CYTOYHBIE 338 BCE BpeMs, IMOKa pabOTHHK IO COCTOSHHUIO
3M0pOBBS HE UMEIl BO3MOXHOCTH NPUCTYIIUTh K BBIIOJHEHHIO CIIY)KEOHOTO TIOPYdeHHUs
WA BEPHYTBCS K MECTY ITOCTOSIHHOTO JKHUTEILCTBA,

- BBIIIJIAYMBACTCSA IIOCOOUE 110 BPEMEHHOM HETPYIOCIIOCOOHOCTH.

6.3. B ciyyasx mpou3BONCTBEHHOM HEOOXOIUMOCTH KOMAHIMPOBAHHEIMN paboTHHK
MOXXET OBITh NpuBJIeYeH PaboTonaTeeM K BLIMOMHEHMIO CITYXeGHOrO IOPYYEHHUS:

- 3a Ipe/ieslaMH yCTaHOBJICHHON MPOJOIDKUTENBHOCTH €r0 pabod4ero BpeMeHH B
nopsizike, onpeneneHHoM cT. 99 TK PO (uckimroueHue - KOMaHIMpOBaHHEIE PAGOTHHKH,
KOTOPBIM B COOTBETCTBHH C YCIOBHSMH HMX TPYAOBBIX JOTOBOPOB YCTAHOBJIEH
HEHOPMHPOBAHHBIN pabOYnid IeHb);

- B HOYHOE BpeMs B IIOPSAJKE, YCTAHOBICHHOM CT. 96 TK P®;

- B BBIXOZIHBIE M Hepaboume Npa3HUYHBIE B IIOPSIIKE, yCTaHOBIEHHOM cT. 113 TK P®.

IlpuBneyenne KOMaHAMPOBaHHOrO paboTHHKAZ K pabore 3a penenaMu
YCTaHOBIIEHHOM IPOJIOJDKHTENBHOCTH €r0 pabodero BpeMeHH, a Takye B HOYHOE BpeMs,
B BBIXONHBIE M NPA3AHUYHBIE AHH O(OPMIAETCS OTAETBHBIM IIPHKa30M PaGoromaTers.
Paboronarens BeseT yder Npofo/DKUTENEHOCTH TaKO# paGoTEL.

Tpyn xomangumpoBaHHOrO paGOTHWKA, MPHUBICYCHHOTO K  BBIIOJHEHHIO
CIy)XeOHOTO MOpY4eHMs 3a MpelellaMH yCTAHOBIECHHOM IPONOIKHTEIBHOCTH €ro
pabouero BpeMeHH, OIUIaYyMBAaeTCs MO mpaBumaM cr. 152 TK P®, a B cuyuyae
MPUBIICYCHHSA K paboTe B HOYHOE BPEMs M BEIXOJHBIE U HepaGoure Ipa3iHUYHbIE THH -
I10 IIpaBHJIaM CT. ¢T. 153 u 154 TK P® cooTBeTcTBEHHO.

7. PASMEPBI 1 TIOPSITIOK BOSMEINEHUSI PABOTHUKY PACXO/0B,
CBSIBAHHBIX CO CJIYKEBHBIMU KOMAH/INPOBKAMMU

7.1. Cpennuii 3apaboToK 3a NEPHOA HAXOKIEHWS PAGOTHHKA B KOMaHJIUPOBKE, a
TAIOKe 3a JIHH HAXOXNIEHM B IIyTH, B TOM YHCJIE 332 BPeMs BBIHYKIECHHOH OCTAHOBKHU B
IyTH, COXpaHAETCs 3a BCe [JHH paboThl 1O TrpadHKy, YCTAHOBIEHHOMY B
KOMaHIHPYIOILIEH OpraHru3aiuu.

PaboThHuKy, paGoTarolmieMy IO COBMECTHUTENLCTBY, IIPH KOMaHIHUPOBaHUU
COXPaHAETCs CPeNHMH 3apabOTOK y TOro paboToiaTens, KOTOPHIA HANPABHI €ro B
KOMaHIUPOBKY. B ciyyae HampaBneHuss Takoro paboTHHKA B KOMaHIIMPOBKY
ONHOBPEMEHHO I10 OCHOBHOH paboTe u paboTe, BBIIONHAEMON Ha YCIOBHSX
COBMECTUTENLCTBA, CPeJHUH 3apaboToOK coxpaHseTcss y oboux paboTomarenei, a
BO3MeII[aeMbIe PacxoIeI o KOMaHIUPOBKE pacIipenensoTcs MEKITY
KOMaHJMPYIOIHUMH PabOTONATENAMH IO COITIAIECHHIO MEXKTy HUMI.

IIpu HanpaBleHWH B KOMaHAUPOBKY (B TOM YHCIIE TIPH €€ poaIeHnn) paboTHUKY
BO3MeEINAIOTCA cliefyroue pacxosl (ct. 168 TK PD):

- pacxombsl Ha IIPOE3I;


















