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1. OBIIME ITOJIOKEHMST

1.1. Tlonoxcenue o cmyeOHBIX KOMaHIUPOBKax (manee - IlomoxeHue) sBIsETCS
NoKanbHEIM HOpMAaTHBHEIM akToM AO «JAJIBKOMXOJIOI» (manee - O611ecTBO HIH
Paboronatens), paspaboOTaHHEIM ¥ NPHHATEIM B COOTBETCTBHH C TPYHOBBIM
3aKoHOZaTensCTBOM Pocculickoii ®enmepanuu (cr. cr. 8, 164 - 168 TK P®,
ITocranosnenune IIpaBurenscrea P® ot 13.10.2008 N 749 "O6 o0co6eHHOCTIX
HanpaBleHus! pabOTHUKOB B CIIy)KeOHBIe KOMaHIMPOBKU") ¢ yyeToM Ykaszauus Banka
Poccnu or 11.03.2014 N 3210-Y "O mopsike BejeHHs KACCOBBIX OIEpaIlHii
IODHIMYIECKUMH JIMOAMH M YIPOIIEHHOM IIOpSAKE BeNeHHs KAacCOBBIX OIEparuit
MHIUBUIY aJIbHBIMH NpeanpUHAMATENIMU 15§ cyOBeKTaMu MaJioro
IIpeaNnpHHUMAaTeNbeTRa"

1.2. Tlonoxenwe peryaupyeT MOPsIOK HAMpaBieHus pabOTHHKOB B CIy)KeOHbIE
KOMaHIUPOBKH, a TakKe OMNpeeNnseT MOPANOK M pa3Mephbl BO3MEIEHHsI PacXojOB,
CBSI3aHHBIX CO CIIy>K€OHBIMU KOMaHIUPOBKAMH.

1.3. Tns ueneti ITom0MeHHs HCIIONIB3YIOTCS CIEAYIONIHE OCHOBHBIE TIOHSTHS:

- CIy)xeOHas KOMaHIUPOBKa (Janee TaKke - KOMaHAUPOBKA) - 0e3/1ka paboTHHKA
0 MHCBMEHHOMY NpHKasy (pacmopsxeHuro) PaGoronartens Ha ompeneneHHBIH Cpok
IJ1s1 BBITTOJIHEHHUS CITy)K€OHOTO IMOpyYeHHs BHE MeCTa IIOCTOSIHHON paboTEl;

- MECTO IOCTOSHHOH paboTel (KOMaHOWPYIOIIAS OpraHu3alus) - MEcTO
HaxoxzeHus OOmectBa (ero 060COGNEHHOrO CIPYKTYpPHOTO —MOApA3feNcHH),
yKa3aHHOE B TPY/IOBOM JOTOBOPE KaK MecTO paboThl paboTHHKA;

- pacxompl, CBA3aHHBIE ¢ KOMaHJUPOBKOH, - pacXoAbl HA TIPOE3J, HAEM KHIIOTO
NIOMELIEHUS, CYTOYHBIE W WHBIE MPOM3BEJEHHBIE PAOOTHHKOM C paspelleHds HId
Bezioma PaboTomarens 3aTpaThl, OTHOCSIIHECS K CILy>KeOHOM KOMaHIHPOBKE;

- ABAHCOBBIM OTYET - NOKYMEHT 00 HM3pacxXOmOBaHHBIX Pa0OTHHKOM B CBS3H C
KOMaHIHPOBKOH NeHEexHBIX cymmax. CocraBnsercst o yHu(uUuuposanHoi dopme N
AO-1, yreeprxnennoit [TocranoBnenunem I'ockomcrara Poccun ot 01.08.2001 N55;

- IEHEXXHBIN aBaHC - JIE€HEXXHBIE CPEJICTBA, KOTOPhIE BBIAAIOTCS PabOTHHUKY IO IHS
ero BBIE3JAa B CIy)KeOHYI0O KOMaHIHPOBKY Ha OIUIATY pPacXofoB, CBA3AHHBEIX C
KOMaHJMPOBKOH, a TakKe CyMMEI, IpPefoCTaBlseMble eMy IpH IPOJIEHHH CpOKa
CIIy>KeOHOH KOMaHIUPOBKH.

1.4. He mnpusHarorca cioy)xeOHOM KOMaHOMPOBKOH ClyeOHbIE ITOE31KH
paboTHHKOB, TMOCTOSHHAS paGoTa KOTOPBIX COIJIACHO YCIOBHSM HX TPYIOBOIO
AOroBOpa OCYIIECTBIIETCS B My TH UM UMEET pa3be3IHOM XapaKTep.

1.5. Tlonoxenue pacmpocTpaHsercs Ha Bcex paboTaukoB O6IecTBa, BKITFOUAsS
paboTHHKOB ero 060COGIEHHBIX CTPYKTYPHBIX IOApa3 IeIeHHIA.

1.6. He nomyckaercs HamnpaBiieHHE B CIyXeGHYIO KOMaHAHPOBKY CIIEIYIOIHX
Kareropuil paboraukoB O61ecTBa:

- OepemenHBIX xeHIHH (4. 1 ct. 259 TK P®, a63. 1 m. 14 ITocraHoBneHus
ITnenyma Bepxosroro Cyzna P® or 28.01.2014 N 1);

- paboTHHKOB B Bo3pacte 10 18 ser (ct. 268 TK P®, a63. 1 m. 14 ITocTanosieHus
[Inenyma BepxosHoro Cyma PO ot 28.01.2014 N 1),

1.7. Hanpasnenwe B clyxe0HYI0 KOMAHAMPOBKY CIEIYIOIIMX KaTETOPHil
pabotHukoB O6IIeCTBa JOMYCKAETCST TOIBKO NPH ONpPEIeNeHHBIX YCIOBHSX

- JKEHIIWH, HMCIOIIMX JeTed B BO3pacTe OO Tpex JIeT, - €ClIH HMeeTcs HX



MHChMEHHOE COTIacHe Ha KOMaHAMPOBKY M Takas ciiy)keOHas Ioe3/ika He 3alpelleHa
UM B COOTBETCTBHU C MEIUIMHCKHM 3aKITIOUYEHHEM, BBIJAHHBIM B YCTaHOBJICHHOM
3akoHOM rnopsiake (4. 2 cr. 259 TK P®). IM'apanTus, npegycMoTpeHHas B 4. 2 cT. 259 TK
P®, npenocrasnseTcs Takxke pabOTHUKAM, HUMEIOIINUM JeTe-MHBAUIOB; pabOTHUKAM,
OCYILECTBISIONIUM YXOX 3a OONBHBEIMM HWIEHaMH HX CeMeH B COOTBETCTBUU C
MEIWLMHCKUM 3aKIIOYeHHEM, BBIJIaHHBIM B YCTAaHOBJIEHHOM IIOpSJKE; OJMHOKOMY
poauTento (omekyHy) metedt mo 14 ner; ApyruM nuUaM, BOCIWTHIBAIOLIMM JeTed B
Bo3pacTe 70 14 et 6e3 marepy; poauTelto pebeHka B Bo3pacte 1o 14 jeT, ecliu Ipyroi
poaouTens paboTaeT BaxXTOBBIM METOAOM, JHOO IIPOXOAUT BOEHHYIO CHIyX 0y IO
KOHTPAKTy, 3aKIIOUYEHHOMY B COOTBETCTBHHU C I. 7 cT. 38 DemepalbHOrO 3aKOHa OT
28.03.1998 N 53-®3 "O pouHCKO# 0053aHHOCTH M BOSHHOH cityx0e", n1bo npussaH Ha
BOGHHYIO chnyxOy mo MobOunuzanuu, nud0 3aKIOYMSl KOHTPAaKT O JOOPOBOIBHOM
COIEHMCTBUH B BEHITIONIHEHHUH 3a1ad, Bo3noxkeHHbIX Ha BC P®; paboTHuKaM, UMEIOLIUM
Tpex u Oonee neteil B Bo3pacTe no 18 net, eciiu MiagieMy He HCIOJTHUIOCh 14 neT (u.
2, 3 ct. 259, c1. 264 TK P®, a63. 2 1. 14 Iloctanosnenus IInenyma Bepxosnoro Cyna
P® ot 28.01.2014 N 1);

- pabOTHUKOB-WMHBAJIMIOB - €CJIM HMMEETCS MX IIMCbMEHHOe corjlacue Ha
KOMaHIUPOBKY M Takas ciy)xeOHas mnoe3fxa He 3ampelleHa MM B COOTBETCTBHU C
MEIUIMHCKUM 3aKIIOUeHUEM, BBIJAaHHBIM B YCTAHOBJICHHOM 3aKOHOM IOpsjke (4. 2 CT.
167 TK P®);

- pabOTHHUKOB, 3apErHCTPUPOBAHHBIX B KA4€CTBE KaHAHAaTOB B BEIOOPHBIN Opra, -
ecii KOMaHIWpPOBKA HEe BBIMANAET HA IEPHOJ MpoBemeHus BhIOOpoB (m. 2 cT. 41
®denepanpHoro 3akoHa oT 12.06.2002 N 67-©3 "OO6 O0CHOBHBIX TrapaHTHAX
H30MpaTeNbHBIX IpaB M IpaBa Ha ydacTHe B pedepeHAyMe rpaxaaH Poccuiickoi
®enepanuu');

- paGOTHHUKOB B TEPHOJ [EHCTBHUSA YUEHHYECKOrO JIOroBOpa - €CIH ClyxKeOHas
KOMaHIUpPOBKa HEITOCPEACTBEHHO CBsI3aHa ¢ yaeHHuecTBOM (4. 3 cT. 203 TK PD).

1.8. B mepuoj HaxoXOeHHs B ClIyeOHOM KOMaHIMpPOBKE Ha pabOTHHKa
pacrmpocTpaHseTcs pexuM pabodero BpeMEHH, OIpeAENeHHBIH JIOKAIBbHBIMH aKTaMH
OpraHu3alyi, WHIUBHAYAJIBHOTO IpeNIpHHHMATeNsd, B KOTOpyH (K KOTOpOMY) OH
KOMaHHUPOBaH.

1.9. Tlono)xeHue BCTYIAET B CHJIy C MOMEHTa €ro YTBEP)KAEHHsS TeHepaTbHBIM
IMPEKTOPOM U JEHCTBYET [0 ero OTMEHHI IIPHKa30M IeHEepPalbHOro AUPEeKTOpa HIH N0
BBeJeHUs HOBOro ITonokeHus 0 ciyeOHBIX KOMaHAUPOBKaX.

1.10. Brecenne usMeHenuni B aeiictByroiiee [lonoxenue Npou3BOTUTCS IIPHKa30M
reHepajbHOro Aupekropa. V3MeHeHMs BCTYMAlOT B CHJIy C MOMEHTa IOATHCaHMsI
COOTBETCTBYIOLIErO IpHUKa3a.

2. IOPSIIOK HAIIPABJIEHHIS PABOTHHUKOB B CJIYKEBHBIE
KOMAHIUPOBKH

2.1. B uensx HampaBieHus pabOTHHKa B CIyKeOHYH0 KOMaHAHPOBKY
DYKOBOIHUTENb TOApa3felieHHs, B KOTOPOM paboTaeT KOMAaHIMpYeMblil pabOTHHK,
MHIIET Ha MMA TeHepajbHOro aupektopa O6IiecTBa CIy:KeOHYIO 3alUCKy, B KOTOPOH
YKa3bIBAIOTCSL:

- ®.1.0. 1 J0/KHOCTh pabOTHUKA;
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- MECTO KOMaHAUPOBaHUs (HaMEeHOBaHUE IIPUHUMAIOIIEH CTOPOHBI U HaCeJIeHHBIH
IIYHKT),

- 11eJIb KOMaHAUPOBKH (COoAepKaHUe CIy)KeOHOr0 ITOpYyUIEHHUs);

- CPOK KOMaHIHPOBKH.

3aBU3MPOBaHHAs TIeHepaJbHBIM [UPEKTOPOM CHy)XeOHas 3amucka IOAJIEKUT
nepefade B OTHAEN KaJpoB LIEHTPaIbHOTO o(uca He MO3[JHee UeM 3a OJHY HeIemro [0
Hayajla KOMaHJIHUpPOBKH.

2.2. PaboTHUK OTIena KanpoB, SBJSIOMIMICS B COOTBETCTBHH C IO/DKHOCTHOMH
HHCTPYKIHEH, TPYNOBEIM JOrOBOPOM M Ipuka3oM PaboTomaTenss OTBETCTBEHHBIM 3a
odopMIIeHHe KaJIpOBBIX JOKYMEHTOR, IIOJyUMB CIY)KeOHYIO 3aIlMCKy, YKa3aHHYIO B II.
2.1 IMonoxenust, TOMHKEH CAENaTh CleayIollee:

- B Cllydae HamOpaBleHHs B KOMaHIUPOBKY pabOTHHKA, OTHOCSIIETOCS K
KaTeTrOpHsM JIMILI, TepeducIeHHbIM B a03. 2, 3 1. 1.7 IlonoxeHus, yBeJOMUTD €ro O TOM,
YTO OH BIIpaB€ OTKA3aThCsS OT KOMaHIUPOBKH, U 3allPOCUTH €r0 IMCBEMEHHOE corliacue
Ha HalpaBJIeHHe B KOMaHIHUPOBKY;

- MIOATOTOBUTH IIPOEKT IIpUKa3a O HalpaBiIeHHH PabOTHHKA B KOMAaHAMPOBKY IIO
Gopme N T-9 (npu HampaBieHMH HECKOJBKHX paboTHMKOB - 1o dopme N T-9a),
yTBepxkaeHHo# [TocranornenuneM I'ockomcrata Poccuu ot 05.01.2004 N 1, 1 nepenats
ero Ha IOAIKCE reHepansHOMYy aupekTopy ObmecTra;

- O3HaKOMHUTh KOMaHIUpyeMoro pabOTHHMKa C IIPUKAa30M O HaIlpaBlICHUU B
KoMaHIupoBKy (hopma N T-9 mmm N T-9a) He mo3gHee 4yeM 3a deThipe pabouux JHS 10
Hayuaja KOMaHIUPOBKH;

- 0(hOpMUTH NPUBIEYSHUE KOMaHIUPyeMoro paboTHrKa K paboTe B BEIXOJHOH MU
Hepabouuil NMpasgHUYHBEIN OeHb B mopsake, npeaycMmoTrperHoM cT. 113 TK P®, ecnu
JeHb OThe3na B KOMAaHIUPOBKY (leHb INpuesja U3 KOMaHJUPOBKH) COBIAZaeT C
BEIXOJAHBIM HIIM HepabouuM Npa3fIHUYHBIM AHEeM JuH00 pabOTHHMK HarlpaBisieTcsl B
KOMaHIUPOBKY ISl BBIMOJIHEHHMS pabOThl B BBIXOJAHOW WM Hepabouui Ipa3sgHAIHBINA
[I€HB;

- IepeaTh KOIHIO MPHKa3a O HalpaBlleHHH paboTHHKA B KOMaHAUPOBKY ((popma N
T-9 umu N T-9a) B cekpeTapuaT U OyXrajJTepHro He MO3[Hee YeM 3a 4deThIpe pabodux
IIHS 10 Hayana KOMaHIUPOBKH.

2.3. Ha ocHOBaHHH KOIIMH IPHKa3a O HalpaBJIeHUU B KOMAHIUPOBKY, IIepeJaHHON
pabOTHHUKOM OTJena KaJpoB B CeKpeTapuar, o(puc-MeHeIKeD:

- OpoHHpyeT TOCTHHHYHBIE HOMepa i1 IIPOXKHMBAaHUSA KOMaHIMPOBAaHHBIX
pabOTHHKOB;

- 3aKa3BIBaeT OMIIETHI (SIIEKTPOHHBIE OMIIETHI) IS IIpoe3fa K MeCTy KOMaHAHPOBKH
U o0paTHO, OpraHU3yeT IOCTaBKy OTHX OuneroB B OOLlecTBO M BBIJAET HX
KOMaHAMPYeMBIM paboTHHKaM He IO3[Hee 4eM 3a JBa pabodux JHS JO [Hs Haudaja
KOMAaHHUPOBKH.

2.4. Ha ocHOBaHWM T@pHKa3a O HAaIpaBISHUH B KOMAaHIMPOBKY Oyxramrep
COCTaBIIIET IIPEIBAPUTENBHYIO CMETYy pacxo[O0B, CBSI3aHHBIX C KOMAaHIHMPOBKOH, H
COIIaCOBEIBAET €€ C IIaBHBIM Oyxrantepom. Ilociie cormacoBaHus CMETa IepenaeTcs
PYKOBOIHUTEIIO OpraHu3alliil Ha yTBEPXKICHUE.

2.5. Kaccup opranuszanuy He MO3gHee 4yeM 3a [Ba pabouux OHA OO OHS Hadana
KOMaHIUPOBKU BBIaeT KOMaHAHPYeMOMY pabOTHHKY IO OTYET II0 PacXogHOMY
KaCCOBOMY OpPJEpY IeHEKHBIE CPeNCcTBa (IeHEKHBIH aBaHC) Ha OCHOBAaHHU 3asBIICHHS



JaHHOrO pabOTHHMKa, KOTOpOE 3aBH3MPOBAHO PYKOBOAMTENEM OpraHH3aldd, H
IIpeIBapUTENLHON CMETHI, COCTABIIEHHOH C yueToM nonoxeHuit pasya. 7 IlonoxeHus.

Ilo 3asBneHMIO pabOTHHKA, KOTOpOE 3aBH3UPOBAJ] T'€HEPANBHBIH AUPEKTOP
O6miecTBa, fomyckaeTcs BBAada JEHE)KHOTO aBaHCA He 4Yepe3 Kaccy OpraHu3alii, a
IIyTEM IIepeurCclIeH s JeHeXKHBIX CPEACTB Ha ero 3apIulaTHyI0 OaHKOBCKYIO KapTy.

2.6. Ilo Bo3BpaIlleHNH U3 KOMaHIHPOBKH pabOTHUK B TeYeHHE Tpex pabouux maHeH
IpEeACTaBseT B OyXranTepuio aBaHCOBBIH oTueT (yHHbuImpoBanHas Gopma N AO-1,
yrBepxaenHas IlocranosinenueM I'ockomcrara Poccun ot 01.08.2001 N 55) o6
U3pacXO0J0BaHHBIX B CBS3H C KOMaHIHUPOBKOH cyMMax.

ApancoBbil otuer (popma N AO-1) cmaerca B OyXraaTepuio ¢ IPHIOKEHHEM
CIIEyIOLIUX NOKYMEHTOB:

- TOKyMEHTa O HaliMe KHJIOTO ITOMEIISHHS;

- NOKYMEHTOB Ha Ipoe3] (B TOM dHHCJe MOCAHOYHBIX TAJIOHOB), CTPaxOBaHHE U
APYrdx JOKYMEHTOB, IIOATBEPKIAIOIIMX IIPOU3BEINEHHbBIE paOOTHHUKOM C pa3pelieHus
WM BeloMa paboTomaTens pacXosl B CBS3H CO CIIyKeOHOH KOMaHIHUPOBKOM.

2.7. byxranTep nocie IoIy4eHus! OT pabOTHHKA JOKYMEHTOB, IEPEYUCICHHBIX B II.
2.6 IlomoxeHus:

- IPOBEPSIET aBaHCOBEIM OTUET U BCe MPUIIOKEHHEIE K HEMY JOKYMEHTHI,

- NIPOBEPEHHBIN aBaHCOBBIM OT4YET IepefaeT Ha YTBEPKAECHHE IeHepalbHOMY
OUPEKTOpY HIIHM YIIOTHOMOYEHHOMY Ha YTBEPIKIEHHE OTYeTAa JIULLY.

Ilocne yTBep:KAeHUSI aBaHCOBOrO OTyeTa OyXrantep MPOU3BOAUT OKOHYATEIbHBIH
pacdyeT ¢ pabOTHHUKOM IO JeHEe)XXHOMY AaBaHCY Ha KOMaHIHPOBOYHEIE pPAaCXOHEI,
MIONTy4eHHOMY INepe]] OThe3I0M B KOMaHIUPOBKY.

OcTaToK HEWCIIONH30BAHHOI'O aBaHCa pabOTHUK CHAET B KacCy OpraHM3aIluH IO
IpPUXOAHOMY KaccoBoMmy opzepy. Ilepepacxon mo aBaHCOBOMY OT4UeTy BBIAAETCS
paboTHHKY II0 pacXOQHOMY KacCOBOMY OpIepy depe3 Kaccy JIM0O IIyTeM MepeducIeHus
JIEHEe)KHBIX CPE/ICTB Ha ero 3apIiiaTHyr0 0aHKOBCKYIO KapTy.

3. CPOK CJIYKEFHOM KOMAHIAPOBKHA

3.1. Cpox KOMaHAMPOBKH H PpE&XKHM BBINOJHEHHS pPabOTHHKOM CIy>keOHOro
MIOpy4YeHUs] B IEPHOJ KOMaHJMPOBKH OIpeleNsieT PyKOBOJHUTENb IIOApa3[eNieHHs, B
KOTOPOM paboTaeT KOMaHAMPYEMBIH pPaOOTHUK, IO COITACOBAHHIO C IeHepallbHBIM
mapexkropoM OOmectBa. [Ipm 3ToM ydMTBIBalOTCS OO0BEM, CIOKHOCTH H HHBIE
0COOEHHOCTH CIIy>KeOHOr0 IOpYYeHHs, BO3MOXKHOCTH €ro BBITOJIHEHHS B Ipenesax
YCTaHOBJICHHON pabOTHUKY IIPOIOIDKUTEIFHOCTH pabodero BpeMeHH ¢ yieToM rpaduka
paboTHI TO# OpraHM3aIiy, KyJa OH KOMaHIHPYEeTCs.

3.2. B cpox KOMaHIMPOBKH BXOMAT BpeMs HAXOXAEHHS B ITyTH (BKJIIOUAs BpeMs
BBIHYXJICHHOW 3aJep)KKU B IIyTH) M BpeMs IpeObIBaHMS B MECTe KOMaHIMpPOBAaHHSI
(BKIfOUasi BEIXOAHBIE M Hepabouue Mpa3fHWYHBIE JHH, MEPUOJ] HETPYAOCIIOCOOHOCTH
KOMaHIHUPOBAHHOI'O pabOTHHKA).

Huem Bble3a B KOMaHIMPOBKY CYHTAEeTCs HEHb OTIIPABICHUA II0€37a, CaMOIIeTa,
aBToOyca HIIH OPYroro TPaHCIOPTHOTO CpeNcTBa H3 MeCcTa IIOCTOSHHOH paboTel
KOMaHIMPOBaHHOTO, a JHEM Ipue3ja - JIeHb NPHOBITHS YKa3aHHOTO TPaHCIOPTHOI'O
cpeicTBa B MECTO IIOCTOSHHON paboTsl KomaHAupoBaHHOro. Ilpu oTnpaBieHHH
YKa3aHHOTO TPAaHCIOPTHOIO CpelcTBa N0 24 YacoB BKIIIOUMTENBHO JHEM OTHE3d B



KOMaHAMPOBKY (JHEM IpHe3a W3 KOMaHAUPOBKM) CUMTAIOTCS TeKylnue CyTkH, a ¢ 00
vacoB 00 MUHYT U IO3[HEE - NOCIEAyIOIINe CYTKU. Eciu MecTo MpUOEITHS YKA3aHHOTO
TPaHCIIOPTHOTO CPENCTBAa pPACTIONOXKEHO 3a IpefeNlaMH HaceleHHOI'o ITyHKTa, B
KOTOPOM HAXOAMTCS MECTO MOCTOSHHON paboThl KOMaHAWPOBAHHOTO, IE€HL OTHE3NA B
KOMaHOUPOBKY (eHb NpHe3Na U3 KOMaHAMPOBKH) ONpEAENIeTCsS C y4eTOM BPEMEHH,
HeoOXOAMMOro s mpoe3a 10 JaHHOTO MEeCTA.

3.3. Cpox npebniBaHHs pabOTHHKA B CIyXeOHOH KOMaHOUPOBKE YKA3LIBAETCS B
Clly)keOHOM 3amucke, mpenycMoTpeHHOH m. 2.1 TlomokeHus, a TaKkKe IpHKA3e O
HarpasleHUuH paboTHUKA B KOMaHAUPOBKY (popma N T-9 wmu N T-9a).

3.4, ®OakT4ecKHi CPOK NpeObIBaHUS pabOTHHKA B KOMAHAUPOBKE OIpeeseTcs
Ha OCHOBaHHHM IIPENOCTABIEMBIX pPaOOTHUKOM II0 BO3BpAIIEHHH IPOE3THEIX
OOKyMEHTOB. B ciyyae uX OTCYTCTBHS NOATBEPIUTH YKA3aHHBIH CPOK MOXKHO
OOKYMEHTaMH I10 HaiMy JKHIIOTO IIOMEIIeHHs (TIPOXKUBAaHMIO B TOCTHHHUIE). Eciu e Hu
IIPOE3AHBIX JOKYMEHTOB, HH JOKYMEHTOB II0 HaiiMy JKHJIOrO ITOMEIIEHHs HET,
pabOTHHK IIpPEe/CTaBIsAET CIyXeOHyIO 3aluCKy W (WIM) WHBIE NOKYMEHTHI, KOTOPBIE
COIlEp)KaT MOATBEPXKAEHHE NPUHUMAIOLIEH CTOPOHOH CPOKOB NpPHOBITHSA (YOBLITHS)
KOMAaHIHPOBaHHOI'O PaboTHHUKA.

Ecinu mo mHCbMEHHOMY peIIeHHIO IeHepaibHOro mupekropa OOIIecTBa K MECTy
KOMaHAHPOBaHUS MW (Miu) oOpaTHO pabOTHHK CIemoBal Ha CIy)XeOHOM HIH
COOCTBEHHOM TpaHCIOpTe MO0 TpPaHCIIOpPTE, WCIOJIB3YEMOM II0 HOBEPEHHOCTH, TO
(paxTuyeckuil cpok npeOBIBaHHS B MeCTe KOMAaHAMPOBaHHUS HEOOXOOUMO YyKa3aTh B
cnyxebHOHN 3ammcke. Takas 3amucka IpencTaBisieTcss pabOTHHKOM paGoTONATENO II0
NpUOBITHH M3 KOMAaHJUPOBKH OIHOBPEMEHHO C JIOKYMEHTaMH, MOATBEPIKIAFOIIAMH
HCII0JIE30BAHHE COOTBETCTBYIOLIEIO TpaHCIOpTa Mg mpoe3na (IIyTEBBIM JIHCTOM,
cUeTaMH, KBHTAHIIMAMH, KaCCOBBIMM 4YE€KaMH M JpPYTMMH [JOKYMEHTaMH, KOTOpEIE
NOJATBEPK1aI0T MapIIPYT CII€OBaHUS TPAHCIIOPTA).

3.5. Bompoc o sBke paboTHuKa Ha paboTy B [IeHb BI€3a B KOMaHAHPOBKY U B
JeHb IIPHE3/1a U3 HEE pellaeTcs 110 JOTOBOPEHHOCTH ¢ paboTomaTeNeM.

3.6. B TeueHue cpoka KOMaHIHPOBKH (BKIIOYas JEHb OTHE3[a, JEHb IpUe3aa U
BpEMsI HAXOXIECHUS B IMYTH) 3a paOOTHHKOM COXPaHSIOTCSI MECTO paboThl (HOJIKHOCTS)
U cpelHul 3apaboToK 3a Bce NHU KOMaHAMPOBKH 110 rpaduKy ero pa6oTsl B Ob1ecTse.

4. MPOJIVIEHUE CPOKA CJIYKEBHOM KOMAHJIUPOBKH

4.1. B cnyyae nOpoM3BOACTBEHHOH HEOOXOOMMOCTH B II€NIX BBIIOJHEHHS
CIIy)Xe0HOro IOpYyYEHHUs CPOK CIy)KeOHOH KOMaHIHPOBKH MOXET ObITh HpPOJIEH II0
pacropsDKEHHIO TeHepalbHoro aupekropa ObmecTra.

JJis 3TOro pyKOBOAMTENHh CTPYKTYPHOTO IOJApasfelieHus, B KOTOpoM paboTaer
KOMaHAMPOBaHHEIH pabOTHHK, NMHINET Ha WM TeHepanbHOro aupekropa OOIuecTBa
CIIy’keOHyI0 3alMCKy O HeOOXOJUMOCTH IPOJJICHHS CPOKa CITy)KeOHOH KOMaHIHPOBKH,
yKa3bIBas:

- ©.1.0. 1 [0MKHOCTH KOMaHIUPOBAaHHOIO PabOTHUKA,

- MECTO KOMaHAMPOBaHUS (HAUMEHOBaHUe IIPUHUMAIOIIEeH CTOPOHbI M HACEIEHHBIH
IMYHKT); -

- OCHOBaHHeE CIy»keOHOH KoMaHaupoBKY (PeKBU3UTHI IIPUKa3a 0 KOMaHIHPOBKE);

- IPHYUHY IPOATIEHHS CIyXeOHOM KOMaHIUPOBKY;



- CPOK, Ha KOTOPEIA HEOOXOAUMO IIPOJIUTE KOMaHAUPOBKY.

3aBu3sMpoBaHHAs TIeHepalbHbIM aupektopoM OOIiecTBa ciyxebHas 3amucka
IIOJUIS)KUT ONIEpPATHBHOM Iepefade B OTJeN KaIpoB.

4.2. PaboTHHK oOTHena KaJpoOB, KOTOPLIH B COOTBETCTBHHM C JIOJDKHOCTHOIM
MHCTPYKIHEH, TPYZOBLIM JOTOBOPOM SBISIETCS OTBETCTBEHHBIM 3a oQopMIeHHMEe
KaZpOBBIX HOKYMEHTOB, B LENAX IPOJUICHUS CIyKeOHOH KOMAaHAMPOBKH OJKEH
cHeNaTh Cleayrolee:

- B Clly4Jae eCclii KOMaHIMPOBAHHEIA pabOTHUK OTHOCHTCS K OJHOMN M3 KaTeropui
UL, Mepeyrciennslx B a63. 2, 3 n. 1.7 ITonokeHus, 3alpOCHTh €ro corjiacHe Ha
MIPOJJIEHUE KOMaHIUPOBKH;

- Ha OCHOBaHMM 3aBH3MPOBAaHHOHW TI'eHepalbHBIM mupekTopoM O6lecTBa
CITy>KeOHOU 3anuCKu, ykazaHHOH B 1. 4.1 ITonoXXeHus, MOArOTOBUTh IPOEKT IIPHUKa3a O
IOPOAJICHHH CpOKa KOMaHOUPOBKM M IlepefaTh €ro Ha IMOANHCH TIeHepaIbHOMY
nupekropy O6uiecTsa;

- O3HaKOMHTb KOMaHIMPOBAHHOIO pabOTHUKA MPH MOMOIUM (PAKCHMHIILHOMN CBS3U
HIIH TIO. 3JIEKTPOHHOW II0YTe ¢ IOANHMCAHHBIM IPHKAa30M O TMPOAJIEHHH CpPOKa
KOMaHIUPOBKH U II€pe/IaTh KOIIUIO 3TOT0 NPHKa3a B OyXTalTEepHIO.

43. Ecnu npu NpoAyieHWH CpoKa KOMAaHIHMPOBKH pabOTHHKY IOTpebyroTcs
AEeHEeXHbIe CPeJICTBA sl OILIATEI IIpoe3/ia (TIpH HEBO3MOXKHOCTH OOMEHSTE KyIJIEHHEIH
panee Ouier) u HaliMa (IpoANeHUs HaiiMa) XKUIOrO MOMEIUEHHUs, GyXranTep NOKeH
IepeBecTd PabOTHHKY HEHEKHBIH aBaHC Ha OCHOBAHHM IMPHKA3a O MPOIJIEHHH CPOKA
KOMaHIMPOBKH M 3asBIEHHs pabOTHHKA O HEOOXOMUMOCTH AEHEXHOrO IEepeBOAa Ijis
OIJIATBl YKa3aHHBIX pacxXo;oB. 3asgBleHHe pabOoTHUKA MOJDKHO OBITH 3aBH3MPOBAHO
pykoBonuTesieM opranusagud. OHO MOKeT OBITh HamnpaBieHO 10 (aKcy, SJIEKTPOHHOM
noure. PasMep JeHeXHOro apaHca B 3TOM ClIydae ONpeNelsieTCs B COOTBETCTBHHU C pas/l.
7 IlonoxxeHus.

JeHeXHbIH aBaHC NEepPeBOJUTCS Ha 3apIUIaTHYI0 OAHKOBCKYIO KapTy pabOTHHKA
WM MIOYTOBBIM TIEPEBOIOM.

5. OT3bIB PABOTHHUKA U3 CIYKEFHOM KOMAHJIUPOBKH

5.1. B cnydae mpoHM3BOACTBEHHOH HEOOXOAUMMOCTH PabOTHUK MOYKET OBITH OTO3BAH
13 CiIy>KeOHOM KOMaHIMPOBKH I10 PACIOPSHKEHHIO MreHepaibHoro gupekropa O61ecTsa.

s 3TOro pyKOBOJHUTENb CTPYKTYPHOIO IOApa3leleHus, B KOTOpOM paGoTraer
KOMaHIMPOBaHHEIH pabOTHHK, NMUINET Ha HMS reHepalbHOro aupekTopa O6ecTsa
CIyxebHyI0 3amucKy O HeoOXOZMMOCTH OT3bIBa pabOTHHKA M3  CIyKeOHOM
KOMaHAUPOBKH, YKa3bIBasi:

- ©.J.0. 1 [omKHOCTh KOMaHAUPOBAHHOTO paboTHHKA,

- MECTO KOMaHAMPOBaHUs (HAUMEHOBaHUE IPUHUMAIOIIEH CTOPOHBI U HACEJIeHHEBIH
IIyHKT);

- OCHOBaHHME CIIyeOHOH KOMaHANPOBKHU (PEKBHU3UTEI IPHKA3a 0 KOMaHIUPOBKE);

- IPUYHMHY OT3BIBA U3 CIIy’keOHOI KOMaHIUPOBKH;

- Jary, C KOTOpoH HeoOXoQuMo OTO3BaTh = paboTHHKA U3 CiIy)KeOHO
KOMaHAUPOBKH.

3aBU3MpOBaHHAS TI€HepanbHbIM aupekTopoM OOliecTBa ciuyxeOHas 3arucKa
TIOJUIEXKHUT ONEPaTUBHOM Iepefade B OTHeN KaJpoB LEHTPaIbHOTo oduca.



5.2. PaboTHMK oOTAena KaApoOB, KOTOPBIA B COOTBETCTBHMM C [JOIDKHOCTHOM
HMHCTPYKIUeH, TpPYyIOBBIM JOrOBOPOM SBISIETCS OTBETCTBEHHBIM 3a OQopMieHHe
KaJpOBBIX NOKYMEHTOB, B LEJSIX OT3bIBa pabOTHHKA U3 CIy)XeOHOH KOMaHIMPOBKH
IOJDKEH CIeNaTh Cledyrollee:

- Ha OCHOBAHMM 3aBU3MPOBAHHOI TIeHepalbHBIM AupekTopoM OOiiecTBa
ciIyxeOHOM 3anmucky, ykazaHHo# B 11. 5.1 Ilono)keHus, MOrOTOBUTE MPOEKT TpHKa3a 00
OT3bIBE pabOTHHMKA M3 KOMAaHIUPOBKH H IlepenaTh ero Ha IOANHUCh TeHepallbHOMY
mupexropy Ob1iecTsa;

- O3HAaKOMUTHh KOMAaHIUPOBAaHHOIO pabOTHHKA C IOJNUCAHHBIM IIPUKa3OoM 00
OT3bIBE M3 KOMaHIUPOBKH IIpH IIOMOIIM ()aKCHUMHWIBHON CBSI3HM HJIH BIEKTPOHHOM
no4tsl. Ilepenats xonuo 3TOro nprkasa B OyXraiaTepHro.

53. Ecnmu B ciyyae OT3bIBa M3 CIy)XeOHOM KOMaHIUPOBKH pabOTHHKY
noTpeOyloTCs OIUIATUTH Hpoe3] (IpH HEeBO3MOXKHOCTH OOMEHATh KYIUIEHHBIA paHee
buner), eMy nomKkeH OBITH IepeBeleH NCHE)KHEBIH aBaHC Ha OCHOBaHHUHU IpHKaza 00
OT3BIBE W3 KOMAaHIHMpPOBKH U 3asBIEHHUS pPa0OTHHKA O HEOOXOJMMOCTH OEHEXKHOTO
IepeBofa [N OIUIaThl Ipoe3da. Takoe 3asBlIeHHe AOJDKHO OBITh 3aBH3UPOBAHO
reHepanbHEIM aupekropoMm OOmecTBa. PasMep IeHe)XKHOro aBaHca OIMpeAeNseTcs B
COOTBETCTBHH C pa3n. 7 [TonoxeHus.

JleHexHslll aBaHC MEpPeBOAUTCS Ha 3apIUlaTHYI0 OaHKOBCKYIO KapTy paboTHMKa
WJIH [IOYTOBBIM IEPEBOAOM.

6. TAPAHTUU PABOTHHUKY IIPU HAITPABJIEHWNA
B CJAYKEBHYIO KOMAHIUPOBKY

6.1. TIlpm HampaBleHMH B  CIy)XeOHYI0O  KOMaHIHUPOBKY  pabOTHHKY
IpelOCTAaBIAIOTCS TapaHTUH, IpenycMoTpeHHble TpynoBelM KozekcomM PO nu
ITonoxenuem 00 OCOOEHHOCTSAX  HampaBleHHs pabOTHUKOB B  CIIyXeOHBIE
KOMaHAupOBKH, yTBepaeHHbIM [loctanoBnenuem IlpaBurenscrBa P® ot 13.10.2008
N 749. EMy rapaHTHpPYIOTCS COXpaHeHHe MecTa paboThl (JOJDKHOCTH) U CpPeoHEro
3apaboTka, & TalKe ' BO3MEIICHHE pacxOlOB, CBS3aHHBIX CO  CIyxkeOHOMH
KOMaHJMPOBKOH. VYKa3aHHBIE pPacXOIbl BO3MELIAIOTCSI B IIOpSAAKE H pasMepax,
yCTaHOBIEHHBIX pa3n. 7 Ilonoxxenus.

6.2. B ciyyae BpeMEHHOH HETPYIOCIOCOOHOCTH BO BpeMs KOMaHIHMPOBKH
paboTHUKY NMPH NPeCTaBISHUH UM JIHCTKA HETPYIOCIIOCOOHOCTH:

- BO3MEUIAIOTCS PACXOJBl MO HaWMy KHJIOrO IOMelleHHs (KpoMme clydyaes
HaXOXKIeHHs pabOTHHUKA Ha CTALlUOHAPHOM JICYEHUH);

- BBIITAUMBAIOTCS CYTOUHBIE 3a BCe BpeMs, IIOKa PabOTHHUK IO COCTOSHHIO
37I0pOBBS He MMeJl BO3MOXKHOCTH MPUCTYIIUTE K BEINOIHEHHIO CIIY>KeOHOTO MOpY4eHH s
WIH BEPHYTHCS K MECTY ITOCTOSIHHOTO JKUTEIIbCTBA;

- BBIIIAYMBAETCS MOCOOHe 0 BpeMEHHOH HeTpyA0CIIOCOOHOCTH.

6.3. B ciyyasx MpoU3BOACTBEHHON HEOOXOOUMOCTH KOMaHIUPOBAaHHEIH pabOTHHK
MOYKeT OBITh IpuBiIedeH PaboTomaTeneM K BEIIOJIHEHHIO CIIyKe0HOI0 IIOpyYeHHs:

- 33 TpefeNamMH yCTAHOBJICHHOW IPOJOJDKUTENFHOCTH ero pabo4yero BPEMEHHU B
nopsiake, onpenenerHoM ct. 99 TK PO (uckmoueHne - koMaHAMPOBaHHBIE PaOOTHUKHY,
KOTOPBIM B COOTBETCTBHM C YCIOBHSMH HX TpPYAOBHIX JOrOBOPOB YCTaHOBJIEH
HEHOPMHUPOBAHHBIH pabO4Yuil IeHb);



- B HOYHOE BpeMsl B IOpsAKe, YCTaHOBIeHHOM cT. 96 TK P®;

- B BBIXOJHEIE U Hepaboyue Npa3AHUYHbIE B IMOPSIAKE, yCTaHOBIEHHOM cT. 113 TK
PO.

Ilpusnevyernne KOMaHIUpPOBaHHOroO paboTHHKA K paboTe 3a mpenenaMu
YCTaHOBJIEHHON IPOJOJKUTENBLHOCTH €ro pabouero BpeMeHH, a TaKke B HOUHOE BPEMH,
B BBIXOJIHbIE U INpa3sgHHYHbLIE JHHU oopMIIIeTcs OTAEIbHBIM Mpuka3zoM Paboronarens.
Paboromarens BeeT y4eT NPOROIDKUTENIBHOCTH TaKOH paboTEL

Tpyn xomMaHZUpOBaHHOrO pabOTHWKA, IPHUBIEYEHHOrO K  BEIIOIHEHHIO
CIyXKeOHOro MOpYy4YeHHsd 3a IIpefeliaMH YCTAHOBJIEHHON NPOOIDKUTETLHOCTH €ro
pabodero BpeMeHM, oOIIa4MBaeTcs M0 mpaBumam cr. 152 TK P®, a B cimyuwae
NpHUBJIEYEHHs K paboTe B HOYHOE BpeMs U BEIXOJHBIE M Hepabouue npas HUYHbIE JHH -
0 npaBujiaM CT. ¢T. 154 u 153 TK P® cooTBeTCTBEHHO.

7. PASMEPLI 1 ITIOPSIOK BOSMEIIEHUSI PABOTHUKY PACXO/10B,
CBSI3AHHBIX CO CIYXXEBHBIMHA KOMAHIUPOBKAMM

7.1. Ilpu HampaBieHMHM B KOMAaHJHMPOBKY (B TOM 4HCIIE TPH €€ MNpPOMJIEHHH)
paboTHHKY BO3MEIIAOTCS Cliefytomue pacxosl (cT. 168 TK P®):

- pacxozsl Ha IIpoe3y;

- pacxofbl Ha HAEM JKUJIOro NMOMELIeHHs (KpoMe CllyyaeB HalpaBlieHHs paboTHHUKa
B OJHOJHEBHYIO CIIy>)KEOHYI0 KOMaHIHPOBKY, NMPENOCTABIEHMS OECINIaTHOIO KHIIOTO
MIOMENIEHU);

- NOIIOJIHUTEIBHEIE PACXOBl, CBSI3aHHBIE C IIPOXKHUBAHHEM BHE IOCTOSHHOI'O MECTa
JKUTENBCTBA (CyTOYHEIE) (KpoMe CiIydaeB, Korja paboTHHK HAlpaBieH B OJHOAHEBHYIO
CIly’)KeOHYI0 KOMAaHAMPOBKY MJIM HMEET BO3MOXKHOCTH €XXEIHEBHO BO3BpaIlaThCd K
MECTY IOCTOSIHHOI'O YKHTEILCTBA);

- HHBIE pacxofpl, IIPOM3BENEHHBIE PabOTHMKOM C paspelleHHs WIH BeIoMa
paborogarens.

7.2. Bo3MmellleHHe pacXo0B, NepeurcIIeHHBIX B I1. 7.1 ITomo)keHus, Npou3BOaUTCS
Ha OCHOBAHHMH IIPe/ICTaBIEHHBIX pa0OTHUKOM B OyXTranTepHIo JOKYMEHTOB:

- aBa”coBoro otuerta (popma N AO-1); 61ank hopMBl paOOTHHUK MOXKET ITOIYYHUTh
B Oyxranrepun);

- JOKYMEHTOB, IIOATBEPXKIAIOLIUX pPACXOABl, CBSA3aHHBIE CO CIYy)XKeOHOMH
KOMaHAUPOBKOM.

7.3. Pacxozne! Ha nipoe3s K MeCTy KOMaHIUPOBKHA M OOpPaTHO K MECTY ITOCTOSHHOMH
paboTEl, a Taloke Ha IIpOe3]] M3 OJHOIO HACEIEHHOr0 IYyHKTa B Jpyroi MpH
HamnpaBleHHN pabOTHHKA B HECKOJIBKO OpraHH3alldii, pAacIlONIOKEHHBIX B Pa3HEIX
HacelleHHBIX IIyHKTax, BO3MEIIAI0TCs B pa3Mepe ero (pakTHUeCKUX pacxooB (BKIOYas
pacxompl 1o oIjIaTe YCIyr 3a 0(OpMIIEHHE IIPOE3IHBIX JOKYMEHTOB, IIpeIOCTaBIeHHE B
roe3ax  TOCTEeNBHBIX  NpHHAMJIEKHOCTEH),  MOATBEPXKACHHBIX  NPOE3THBIMU
JOKYMEHTaMHU, HO He BBIILIE CTOMMOCTH Ipoe3a (eCii HHOe He YCTaHOBJIEHO IPUKa30M
reHepajgbHOro qupexropa OOrecTra):

- JKeNe3HOJOPOXKHBIM TPAHCIIOPTOM - B BaroHe ITOBBIIIEHHOH KOM(OPTHOCTH,
OTHECEHHOM K BaroHaM JKOHOMHYecKoro Kkmacca (KymeHHBIH  Barol), ¢
YeTBIpEXMECTHBIMHU Kynie kateropuu "K" unu B Barone kareropuu "C" ¢ Mectamu 1
CUICHHUS;



10

- BOJAHBIM TpPAHCIOPTOM - B KaioTe V TpyIIBl MOPCKOTO Cy[OHA PeryJsapHBIX
TPaHCIOPTHBIX JIMHUA W JIMHUA C KOMIUIEKCHBIM OOCIYy)KMBaHHEM IACCaXHpOB, B
karore II kaTeropuu peyHoro cyaHa BceX THHHUN COOOIICHMUS,

- BO3AYILIHLIM TPAHCIIOPTOM - B CAJIOHE 3KOHOMHYECKOTO KIIacca;

-~ aBTOMOOMJIBHBIM TPAHCIIOPTOM - B TPAHCIIOPTE OOILETO IONB30BAHHS.

KomanauposanHoOMy pabOTHHKY OILUIQYHBAIOTCS PACXOIBI HA TAKCH B TOM Clydae,
ecnd HeoOXOOMMOCTh TaKOIo Ipoe3[ia CBs3aHa CO CIyXKeOHOU KOMaHIMPOBKOM.
BosMelenne npou3BoauTes B pasMepe (hakTHIECKUX PacXofoB.

KomanaupoBanHOMy pabOTHHKY TakiKe OIUIAYMBAIOTCA PpAacXOgbl Ha MPOE3]
TPAHCIIOPTOM OOMIEr0 MONB30BaHHA (B TOM 4YMCIE TAaKCH) K CTaHIMM (BOK3aily),
IIPUCTaHH, adPONOPTY, €CIH OHU HaxOHATCA 3a YepPTOH HACEeNIeHHOro IIyHKTA.
Bosmelenne npousBoauTesa B cyMmMme GaKkTHYECKHX PACXOIOB.

Pacxofpl Ha Mpoe3]| He BO3MEIIAIOTCA PaOOTHHKY, €CIIM OHM OBIIM MIPOHU3BEICHEI
o(uc-MeHeIXKePOM IIPH IMOKYIKE MPOE3IHEIX JOKYMEHTOB B COOTBETCTBHH C II. 2.3
IlonoxeHnus.

7.4.- B HCKIIOYHTENBHBIX CIy4asx (HampuMep, Npd OTCYTCTBHH OUIETOB IS
npoe3fa TPAHCIIOPTOM H HEeOoOXOAMMOCTH CpPOYHOrO BBIE3A B KOMAHIUPOBKY HIH
BO3BpAIIEHUS U3 HEEe) 10 COITacOBaHUIO C FeHepanbHbIM qupekTopoM ObiiecTBa MOryT
OBITE IPHOOpETeHBl INpoe3fHble OMIETEl GoNlee BBICOKOM KAaTeropwd, 4YeM 5TO
yCcTaHOBJIEHO B II. 7.3 [TomoxxeHus.

7.5. OcHOoBaHMEM 11 BO3MEILIECHHS PAcXOJOB Ha MpPOE3Z SABIIOTCSA IIPOE3IHbIE
NOKyMeHTBI (OMIeT, MapIupyT/KBHTAHIMS SJIeKTPOHHOro aBuabuiera, KOHTPOJILHEIHA
KYyTIOH 3JIEKTPOHHOIO //1 OuneTa, I0cagovHbIA TAlOH WIIH CIIPABKa aBHANEPEeBO3YHKA),
a TalKe JOKYMEHTBI, IIOATBEpXKIaolre oIuiary (KBHTAHIHHM, KaCCOBLIE YEKH, YEKH
IUTaTEXXKHOTO TEPMHHAA, CIHUIBI, IOATBEP)KAEHHE KPEeAMTHOM opraHuzanuu (Tme
pabOTHUKY OTKPBHIT OaHKOBCKHI CYeT) O IPOBEJEHHH OIEepalidd I10 OIIATe
3JIEKTPOHHOr0 OHMieTa, TPaHCHOPTHBIX KapT H T.O. C HCIIOJB30BaHHEM OaHKOBCKOI
KapThI).

B cnyuae yrepu paGOTHHKOM NPOE3THOr0 NOKYMEHTa PacXobl BO3MELIAIOTCS Ha
OCHOBAaHMH BBIJJAHHOH IIEPEBO3YMKOM CIpPaBKH, IOATBEpXKaromiei (axkT mpoesna
paboTHHKa B MECTO KOMaHAHpoBaHHS. [IONYyYHUTE y MEPEBO3YHMKA TAKYIO CIIPaBKY
paboTHHK JOMKEH CAMOCTOSTEBHO.

Ecin aBnabuieT BBIIMCAaH Ha MHOCTPAHHOM SI3BIKE, [UISL TOATBEPIKIEHMUS PACXOI0B
Ha Mpoe3] HeoOXOAMMO IepeBeCcTH Ha PYCCKHU SI3BIK CIIEAYIOIIHe PEeKBH3UTHI OHIleTa:
®.1.0. naccaxxupa, HanpaBlleHHe, HOMep pelica, JaTy BBUIETa, CTOMMOCTH OHIIETA.
IlepeBon He TpebyeTcs], eclli areHTCTBO IO MPOJaXKe aBHAIEPEBO30K BBINAIO CIIPABKY
Ha pPyCCKOM SI3bIKE, B KOTOPOH COMEPIKATCS 3TH CBEAEHH.

IlepeBOOMTE Ha PYCCKUH SI3BIK DNIEKTPOHHBIN aBuabmiieT He TpebyeTcs.

7.6. Ilpu OTCYTCTBHH y pabOTHHMKa JOKYMEHTOB, MOATBEPIKIAIOIINX PACXO/bI Ha
[IpOEe3J [0 MECTAa Ha3Ha4yeHHs M oOpaTHO, eClM yKa3aHHBIE PacXoIbl HMPOU3BOIUIHCEH
pabGOTHHKOM JIMYHO, PacXOIbl BO3MELIAIOTCS B pa3Mepe CTOMMOCTH IIPOe3fa [0 MecTa
KOMaHJUPOBKU U 00paTHO:

- J)KEJIE3HOAOPOXKHBEIM TPAHCIIOPTOM - B KyIIEHHOM BaroHe 1oe3ja;

- BOJHBIM TPaHCIOPTOM - B KaioTe X TPYIIbl MOPCKOrO CyOHA PeryJspHBIX
TPAaHCIOPTHBIX JHMHUH M JHHHH C KOMIUIEKCHEIM OOCTy)XHMBaHMEM IIaCCaIKHUPOB, B
katoTe [l xareropum pedHoro cyaHa BCex JMHHUHA COOOIIEHHMS;
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- BO3/yILIHBIM TPAHCIIOPTOM - B CAJIOHE Y9KOHOMHYECKOTO KJlacca;

- aBTOMOOMIBHEIM TPAHCIIOPTOM - B aBTOOyCe 001Lero THIA.

7.7. Pacxojpl, CBs3aHHbIE ¢ OPOHMPOBAHHEM M HAHMOM KHJIOIO IOMELICHHS,
BKIIOYasi OIUIATy MOIOJHHTENIBHBIX YCIYr, OKa3bIBaeMBIX B TIOCTHHHI@AX (Kpome
pacxonioB Ha ofcimyxuBaHHME B 0apax M pecTopaHax, OOCIy)KHBaHHE B HOMEDE,
MIONIE30BaHHE PEKPEallMOHHO-03I0POBUTENIEHEIMU 00BEKTaMH), NMPH YCJIOBHH, YTO OHH
He BBIJEJIEHBl OTHAENBHO, BO3MEIIAIOTCS B pa3Mepe (AKTHUYECKHX pacxojoB
KOMaHAHPOBAaHHOTO pabOTHHUKA.

HaHHBle pacXo/pl He BO3SMEIIAIOTCS PAaOOTHUKY B CIEAYIOMMX ClTy4asax:

- eClid OHM OBUIM TPOHU3BEIEHBI O(HC-MEHEIKEPOM TIIPH OPOHHPOBAHHU
FOCTUHHYHOI'O HOMEpa B COOTBETCTBHH c II. 2.3 [lonoxxenus;

- €CIM IO YCJIOBHSIM TPAHCIOPTHOIO COOOIIEHMS M XapaKTepa BBITOJIHIEMOTO
CIy>KeOHOrO Mopy4YeHus pabOTHUK B IEPHO/ KOMAHIUPOBKH €3KEJHEBHO BO3BPAIIAETCS
B MECTO IIOCTOSIHHOI'O MPO)KHBAHH;

- €CJIM JKHIIO€ ITIOMELIEHHUE IPeIOCTaBIAETCs OECIIaTHO.

BpoHupys rOCTHHHYHBI HOMEP CaMOCTOSTEIbHO, pabOTHUK BIpaBe BLIOpaTH M3
IpeAaraeMbIX YCIOBUH MIPOKUBAaHHS OJHOKOMHATHBIH (OZHOMECTHEII) HOMED.

OcHoBanueM I BO3MEIIEHHs PACXOJOB 10 OpPOHMPOBAHMIO M HaHMy KHIIOTO
IIOMEIIEHHUsT SBJIAIOTCSA CYETa, KBUTAHLMM, KAaCCOBBIE YEKH, aKTBI, YEKH ILJIATEKHOIO
TepMHHAJa, JOTOBOP apeHIbl JKUJIOr0 ITOMEIIEHH.

7.8. CyTouHBIE (ZOTIONHHUTENBHBIE PACXOBI, CBS3aHHBIE C IPOKMBAaHHEM BHE
MECTa IIOCTOSIHHOIO JKMUTENBCTBA) BO3MEMIAIOTCS pPabOTHMKAM 3a KaXObl JeHb
HaXOXJI€HHs B CIy)KeOHOM KOMaHIHWPOBKE, BKJIIOYas BHIXOAHBIE M Hepabouue
[pasgHUYHbIE JHHU, B CIEAYIOIUX pa3Mepax:

- 700 py®6. - mpu HampaBleHUH B CIIyKeOHYI0 KOMaHIUPOBKY 110 TEppUTOpUU PD;

- 2500 py®6. - npu HanpaBJIeHUH B KOMaHIUPOBKY 3a Mpeaelisl TeppuTopun PO,

CyTouHble He BBHIIIAYMBAIOTCS, €CIIM II0 YCIOBUSAM TPAHCIOPTHOIO COODIIEHUS U
XapakTepa BBIIONHAEMOrO CIIy)XeOHOro nmopy4yeHus pabOTHHK B NIEPHOJl KOMAaHIUPOBKH
€)XKEeIHEBHO BO3BPAILAETCSI B MECTO ITOCTOSHHOTO MPOXKUBAHUS.

Bompoc o nenecoobpa3HOCTH €XeIHEeBHOTO BO3BpAIleHHS pabOTHHKA H3 MecTa
KOMaHAMPOBaHUSA K MECTy IIOCTOSHHOTO JKUTENBCTBA B KOKIOM KOHKPETHOM CIIydae
pelraeTcss pyKOBOAHUTENIEM OpraHH3allid C YYETOM NaJbHOCTH PACCTOSHHUS, YCIOBUH
TPAHCIIOPTHOIO  COOOIIEHHMS, XapakTepa BBIIONHSIEMOrO 3aJaHMs, a TaKKe
He0oOXOIUMOCTH CO3JJaHUS pa0OTHUKY YCIOBHH IJIA OTIBIXA.

CyMMBl omnatel 3a YCIyrd [0 MONB30BaHHIO VIP-3ayloM  aspomnopra
PYKOBOOMUTENIAMH OpraHU3alli{, HAIIPaBIEHHBIMH B KOMaHIHUPOBKY, JOKYMEHTAJIBHO
MOATBEPIKAEHHEIE M YTBEP)KAEHHBIE B COCTaBe€ KOMaHAMPOBOUHBIX pacXomOB H
CBfA3aHHBIE C MCIIONHEHHEM paboTHHUKOM oOOs3aHHOCTEH BHE MeCcTa IIOCTOSHHOM
paboTEL.

7.9. MHBIe pacxopl, HOAJIeKallie BO3MEIIEHHIO.

Pacxonp! Ha omiaTy Tene(OHHONW M COTOBOH CBSI3H B CIIY)KeOHBIX IIEINIAX, YCIYT IO
KCEPOKOIIMPOBAHUIO M CKAaHHUPOBAaHUIO JOKYMEHTOB, YCIyI IIOYTOBOHM CBS3H
BO3MEIIAIOTCS B pasMepe (PakTUYeCKUX pacxoJ0B KOMaHIHPOBAaHHOTO paboTHHKA.

OcHoBaHueM [l BO3MEIICHHS YKa3aHHBIX PACXOMOB SBIAIOTCA ILIATEIKHBIE
JOKYMEHTHI (KacCoBble€ YEKH, KBUTAHIIUM), AETANU3aAIH CUeTa YCIyr Tele(OHHOH H
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COTOBOH CBS3H.

Huple pacxolsl B CBA3M ¢ KOMaHIHUPOBKOH, He yKa3aHHEBIE B HACTOSIIEM IIYHKTE,
BO3MELIAIOTCA pabOTHUKY, €CTM OHM OBUIM IIPOM3BENECHEI C BEJOMA HIIH Pa3spelleHHsI
paboTonarens, HpH IPEACTABICHUH pPaOOTHHKOM INOKYMEHTOB, IOJTBEPIKAAIOLIMX
OCYIIECTBIEHHE 3THX PACX0/IOB.

7.10. OcTaTok HOEHEeXHBIX CPEINCTB OT MJEHEXHOrO aBaHCA CBBIIIE CYMMBEI,
WCIIOIb30BAHHOM COINAaCHO asaHcoBoMy oTuery (dopma N  AO-1), mnomuexur
BO3BpAIlEHHIO paOOTHUKOM B Kaccy B TOHM BajlOTe, B KOTOPOM OBLI BBIIAH JIE€HEKHBIH
aBaHC, HE MO3JHee TpexX pabouux JHel mociie yTBEp KIEeHHs aBaHCOBOIO OTYETa, HO He
nosaHee 10 pabounx aHEH nociie BO3BpaIeHHs U3 KOMaHIUPOBKH.

7.11. B cnyyae HeBo3BpalleHHS PabOTHHKOM OCTaTKa CPEICTB OT IEHEXKHOIO
aBaHca B CpoK, onpezeneHHsli B 1. 7.10 ITonoxxenus, paboromarens Ha oCHOBaHHH a03.
3 1. 2 ct. 137 TK P® BnpaBe yiepxars U3 3apaboTHOM IUIATEl pabOTHHKA INAHHYIO
CYMMYy C yYETOM NpPeNebHON CYMMBI yAepXKaHust, ycTaHoBineHHoH cT. 138 TK P®.

8. 3akaounTeabLHbIC NOJIOMKEH s

15.1. Hacrosamee IlonoxeHue BCTymaeT B CHIy C MOMEHTa €ro yTBEP)KIEHHS
PykoBomurenem OpraHuszanum u [JOeHcTByeT OeccpodHO, [0 3aMEHBI HOBBIM
ITomoxxenueM.

15.2. Bce wu3MeHeHHs M JononHeHHs B [lolojkeHHe BHOCSTCS IPHKA30M
PyxoBogutens Opranuzanui U IPOU3BOMSTCS B IOpsaKe, ycTaHoBiaeHHOM TK P® mis
IIPUHATHUS JIOKAIBHBIX HOPMATHBHBIX aKTOB.

15.3. Ilonoxenue DOBOAUTCS A0 CBeneHHs PabOTHHKOB ITOM POCIHCEH ITOCHE HX
IIPUHATHSA, a TAKXKE B ClIy4ae BHECEHUs B HEr0 U3MEHEHUH U JOIMOJHEHHH.

15.4. Ilpm mpueme Ha paboTy (0 mnoOANHCAaHHS TPYIOOBOIO JOroBOpA)
paborojarens 0053aH O3HAKOMUTH pabOTHHMKA IO POCIHChE C HACTOSIIHM
ITonoxxeHueM.



